lowaGrants.gov

Financial Trade Assistance Programs
Export Trade Assistance Program FY 12

Domestic
Product -

Trade Assistance Program FY 12
‘rade Assistance Program FY 12

Online A

oplication Submission Guide
Using

WwWw.lowagrants.gov



Step 1: Logpn to www.iowagrants.gov

_- | https://www.iowagrants.gov/logout.do 7 -l | s
w lowaGrants.gov
B Help System Compatibility
(’\ Log In

Welcome to lowaGrants.gov

lowa’s Funding Opportunity Search and Grant Management System

FUNDING OPPORTUNITIES OFFERED BY IOWA ELECTRONIC GRANT MANAGEMENT
STATE AGENCIES SYSTEM
Search Here lowa Grants.gov allows you to electronically apply for and

manage grants received by the state of lowa. Persons
accessing the system for this purpose are required to register.

Returning Users Sign In Here <

New Users Register Here

{Registration Instructions)

You do not need to register for Search access.




Step 2: Enter user name and passwor

DOM Electronic Grant Management System

What Is A&A?

CREATE AN FORGOT
SIGN IN ACCOUNT PASSWORD FORGOT ID

Sign into DOM Electronic Grant Management System here.

Enter your Account Id and password to sign into DOM Electronic
Grant Management System.

Account Id:

Password:

|:| Take me to my Account Options after I Sign In.

[sonmn | &

Account Id Examples:

firstname.lastname@iowaid
firstname.lastname@iowa.gov
firstname.lastname@iwd.iowa.gov
firstname.lastname@dhs.state.ia.us

L I

Need an Account?
Forgot Password?
Forgot Id?

i...C.Qnt_a::t.ttLe. RAS:ITE Service. Desk fyou.nesd nﬂcsana].ass.isl:anca......................E

You are looking at S50 Logon Transaction Id: 7GB6VT

©2004 State of Iowa, DAS-ITE Version 2.4.7



Step 3: Click on
G Cdzy RAY 3 h LILI2 N.

lowaGrants.gov

@ Menu | B Help | i Log Out <y Back | I | % I |

<) Welcome

Main Menu
Click HE‘Fp above to view instructions. Go to "'M}r‘ Profile” to reset password

j Instructions

8 wy profile

(j_a Funding Opportunities —— |
@ My Applications

S,ﬁ My Grants



Step 4: CI

ick on the funding

opportunity you wish to apply for

application affer this date.

Click on the title to open the Funding Opportunity summary.

ID Department Program

Office of Energy
Independence

lowa Commission on .
2 Volunteer Service QuelCors

lowa Commission on .
51 . AmeriCorps
Volunteer Service

5443 American Recovery & Reinvestment Act

Carl D. Perkins Career and Technical
Education Act of 2006 (P L. 109-270)
Carl D. Perkins Career and Technical
Education Act of 2006 (P L. 109-270)
Carl D. Perkins Career and Technical
Education Act of 2006 (P L. 109-270)

17325 Education
19982 Education

17492 Education

Office of Energy
Independence

21969 Economic Development ITO - Export Trade Assistance Program
22064 Economic Development ITO - Export Trade Assistance Program
Office of Energy

8789 lowa Power Fund

20271 e SEP BEST Program
11679 Office of Energy SEP BEST Program
Independence
Office of Energy
9694 iETariEEs State Energy Program
Office of Energy
4668 Independence State Energy Program
13180 [ G TS @ Volunteer Generation Fund

Volunteer Service

lowa.gov — The Official Website of the State of lowa.

. Application
Opportunity Title :
PP ty Deadline
ARRA - EECBG - Testing 04/30/2010
TEST AmeriCorps 09/01/2009
AmeriCorps

FY12 Regional Tech Prep Grant - Continuation
Application
FY12 Coordination Services for Career and Technj

Student Organizations 08/01/2011
FY12 Supplementary Support Services

in State Correctional Institutions THDVEDR
lowa Power Fund Communi 07/15/2010
Export Trade Assist; 07/31/2011
Export Trade Assistance Program FY12 06/29/2012
Test for lowa Grants Manuel 06/15/2011
lowa Energy Bank (BEST) Building Energy Smart 19/31/2012
Program

DTPI Test 08/27/2010
Testing for SEP (R1)Status Reports & Claims 09/16/2010
Volunteer Generation Fund 01/05/2011

Dulles Technology Partners Inc.

There are three funding
opportunities:

Export Trade Assistance
Program (shown here)

Domestic Trade
Assistance Program and

Product Trade
Assistance Program
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2! Funding Opportunities

lowaGrants.gov
'/
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Current Applications
Any previously created applications, for this opportunity, appear below

ID Application Title

Mo existing applications

Status

Opportunity Details Copy Existing Application | Start a New Application ¢ ——

-22064-Export Trade Assistance Program FY12
ITO - Export Trade Assistance Program
Application Deadline: 06/29/2012 12:00 AM

Award Amount Range: $0.00 - $125,000.00 Program Officer: Lisa Longman
Project Start Date: 07/01/2011 Phone: 515-725-3139 x
Project End Date: 06/29/2012 Email:

lisa.longman@lowa.gov
Award Announcement Date: Categorical Area: Export Trade Assistance
Eligible Applicant:




Step 6: Enter base information for youl
application and click on save.

lowaGrants.gov _ _
Your Project Title

@ Monu | J§ Help | i Log Out &5 ack | | | s> should include the
& Application event name or
Genera I Information prOJeCt

This page must be completed and saved before proceding with the rest of the application process A N D

Registered Applicant:* | 5rantee WebGrants |z| —

the date of the

L event or iIfPTAP

Oroenization” [REG Biodesel ] the date of the

Return to top to save

__ executed agreement
with the Service

Provider.

. Project Title: |7est application TM
(limited to 100 characters)*

lowa.gov — The Official Website of the State of lowa. Dulles Technology Partners Inc.
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to enter information into your application.

lowaGrants.gov

g}Menu | B Help | @Log Out (:QBack| | [ | \?ZEdiH "
& Application

Export Trade Assistance Program FY12
Project Title:  Test Application TM 7-26-11
Program Area: |TQ - Export Trade Assistance Program

Proposal Deadline: (6/29/2012

Instructions

To continue with the remaining parts of the application, click on the "Go fo Applications Forms” link below.

General Information Go to Application Forms | c—
System ID: 22210
Project Title: Test Application TM 7-26-11

Registered Applicant: Grantee WebhGrants
Additional Contacts:

Organization: REG Biodiesel

I TS N S T Y SR . . V.. V-V )




Step 8: You will see a list of forms that need to
be completed to submit the application. Click
on the Application to get started.

<lp Favorites | i
. »
& Towatrants 5 -~ B *| p=n - Page - Safety ~ Tools -
~
1. General Information is where you select your name and title of the project you are applying for. Please use the name of the [
event or modification and the dates of the event or date executed with the Service Provider for the project title. Example: FIGAP-May 13-
15, 2011 or Labeling Modification for Asia-June 10, 2011
2 Cover sheet - is where you enter the contacts and your company information.
3 ETAP, DTAP or PTAP Application - Use the application for the program you are applying. Compilete each of the questions. Reqguired
areas are marked with a red asterisk. After you complete each component, you will need to mark it as complete. You will see a/Mark as
Complete " option, which you need to select. Just make sure you are ished before marking as complete as you will no longer be able R
S Click on one of the
4. 2012 Budget - just enter the maximum amount of the grant. Again, be sure to select "Mark as Complete” CO m ponents that IS n ot
5 Reguired attachments to upload. These are the required supporting documents. Proof of payment of booth space, show general
information and company brochure or list of products that will be promoted at the event. m arke d CO m p | ete .
/er you upload documents, you MUST iude a description or the systermn will not accept it. Again, select 'Mark as
nority Impact Staterment - this is a quick form required by the State for all grants. Once you have completed it, select "Mark as
Compilet
7. 3BA Certification Form. For parameters v www.sba.gowsize. Upload the signed copy under Additional Documentation.
&8 Upload copy of your strategic plan for exporting under Additional Documentation.
Once the entire list shows a checkmark in the "Complete"” column, you can select the blue SUBMIT to submit your completed application.
Application Forms Preview | Submit
Form Mame Complete? Last Edited L
General Information 4 1111812011
Cover Sheet-General Information
DTAP Application
2012 Budget
Minority Impact Statement
VW9 TIN Certification
Required Documentation
Additional Documentation
GrantiContract H H H
You will not do anything with the Grant/Contract
lowa.gov — The Official Website of the State of lowa Dulles Technology Partners Inc e
Done & Internet - Hio0w <




Step 9: Once you have complete a form,
ONRff G2 0UKS G2L) 2
VR Of AO1 2V qa

Py Menu Help 3 Log Out 5 Back L save
‘\P)J | 8 | '{‘LJ 9 | | d (————————— |
& Application

Export Trade Assistance Program FY12
Project Title: Test Application TM 7-26-11
Program Area: |TQ - Export Trade Assistance Program

Proposal Deadline: (0§/29/2012

Instructions

To apply for ETAP funding, you will need to complete the ETAP application and upload the supporting documentation necessary. Any incomplete
applications will not be considered.

Company Information
Applications should be completed based on the Federal Tax Identification Number (FIN). Please include any DBA associated with the company.

Company's Federal Tax
Identification Number®*

Company Name should be as it appears on the registration for the Federal Tax ID Number. Include any "dba" after the legal name.

Company Name*

lowa company street address

Company Address®*

If a P.O. should be used for mailing purposes, please list here. Include city and zip if different from Street Address.

P NP SU P S S N P

4 "
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components to fill out the next component.

lowaGrants.gov

Menu | Help | Log Out ) Back | | | | £ Edit |
~ g
& Application

Export Trade Assistance Program FY12
Project Title: Test Application TM 7-26-11
Program Area: |TQ - Export Trade Assistance Program

Proposal Deadline: (06/29/2012

Instructions

To apply for ETAP funding, you will need to complete the ETAP application and upload the supporting documentation necessary. Any incomplete
applications will not be considered.

Company Information Mark as Completg | Go to Application Forms
Applications should be completed based on the Federal Tax Identification Number (FIN). —— we=oTly DBA associated with the company.

Company's Federal Tax
Identification Number

Company Name should be as it appears on the registration for the Federal Tax ID Number. Include any "dba” after the legal name.

Company Name

lowa company street address




Step 11: Continue clicking on each component,
saving the form and marking it as complete.

/@IowaGran‘[s x‘i& FarmVille on Faceboc xY\E Farm Bonuses on Face » a2

€« C' | @& https://www.iowagrants.gov/appComponents.do?documentPk=1311706028288

@Menu | 8 Help | 'ﬁLog Out ’\tiBaCk | ngrinq | P | |
& Application

Export Trade Assistance Program FY12
Project Title: Test Application TM 7-26-11
Program Area: |TO - Export Trade Assistance Program

Proposal Deadline: (§/29/2012

Instructions

Clicking "Mark as Complete” does not submit the application component or prevent further editing. To submit the application click the Submit button.
Note: All application components must be marked as complete in order to submit.

Application Forms Preview | Submit
Form Name Complete? Last Edited
General Information v 07/26/2011
Cover Sheet-General Information
ETAP Application v 07/27/2011
ETAP 2012 Budget

Required Attachments to Upload
Minority Impact Statement 07/27/2011




Step 12: The Budget for Expendituresier the
maximum amount for the program you are

/ (© IowaGrants K& FarmVille on Faceboc KE Farm Bonuses on Face »

€« C' & https://www.iowagrants.gov/editComponent.do?property(documentPk)= 1311706028288&proper‘ty(componentDeka):131171054

Menu | Help | Log Out &~ Back | | | S8 | 2 | k- Save

— ETAP$4,000
¥ Application DTAP $3,000
Export Trade Assistance Program FY12 PTAP $5 ) OOO

Project Title: Test Application TM 7-26-11
Program Area: |TO - Export Trade Assistance Program

Proposal Deadline: (§/29/2012
Budget Total: $0.00

2012 Budget Detail

2012 Expenditures 2012 Budgeted Amount
2012 Expenditures "

Return to Top



Step 13: Required Documentationr

/@IowaGrants x‘& FarmVille on Faceboc »« |\ & Farm Bonuses on Face x {a2) - — - o »
€« C' & https://www.iowagrants.gov/viewComponent.do?property(documentPk)=13117060282888&property(componentDefPk)=13116036

Required
lowaGrants.gov Documents to

(L _ upload:
Gytenu| B Help | g Log Out S Back] | &S =<t g ATrade event payment

& Application (booth or participation)

Export Trade Assistance Program FY12 erdUCt modification

Project Title: Test Application TM 7-26-11
contract

Program Area: |TO - Export Trade Assistance Program
Proposal Deadline: (§/29/2012

Budget Total: $3,000.00 erdUCt literature of

the products promoted
Instructions through event/project

Please upload ALL attachments as one pdf file. Please click on ADD to upload

Required Attachments to Upload Go to Application Forms Eve nt information

Description File Name Delete?
Last Edited By: Grantee WebGrants, 07/27/2011



Click on Choose File

(this will allow you to browse your personal/network drive for the file you have saved to attach)

Enter your Description of the file, Click Save.

(If you have more than 1 file to upload, Click on Add and repeat the process)

lowaGrants.gov

g]Menu | B Help | @Log Out (:.SBack | | | | | 'HSave
@ Application

Attach File
Please upload ALL attachments as one pdf file. Please click on ADD to upload

Upload File: [ Ghoose File | No file chosen

Description: *




Step 14: Additional Documentation

7 lowaGrants - Windows Infernet Explorer

6@#7 \g https:waw.|nwagrant5‘quvivlew[nmpnnent.dn7prnp5rty(dntumenth)=132l6443SSEI92&urnperty(mmpnn&ntDaka)=131lﬁﬂﬁftl 8 || [#][>¢] |8 Live search

ol
Fle Edt ‘Wew Faverites Tools Help
7 Favorites ‘ o
| (& lowsGrants ‘ | P v B g v Pages Safetye Toose @
lowaGrants.gov
@yMenu| B Help| ¥ Log Out Gy Back| | P Add | | \
& Application
Domestic Trade Assistance Program (DTAP) FY12
Project Title:  FIGAP May 2012
Program Area: |TO - Trade Assistance Programs
Proposal Deadline: (19/03/2012
Instructions
Please upload any additional attachments that did not fit under the Required Documentation section. Please click on ADD to uplead each
separate attachment.
Additional Documentaticn Mark as Complete | Go to Application Forms
Description File Name File Size Delete?
Last Edited By:
lowa.gov — The Official Website of the State of lowa. Dulles Technology Partners Inc.
hitkp: £y i, gov) & mternet 43 - ®i00% -

Additional
documentation is
where you will upload
any additional
documentation that
be beneficial when
reviewingyour
application.



Step 15: Once all forms are completed, click or
at NbBGASGgE (2 LINSOASG
AT RSAANBRO® 2 KSY NB

=

@) Menu | 8 Help | ] Log Out <y Back | \g Print | | | |
& Application

Export Trade Assistance Program FY12
Project Title: Test Application TM 7-26-11
Program Area: |TQO - Export Trade Assistance Program
Proposal Deadline: (6/29/2012
Budget Total:  $3.000.00

Instructions

Clicking "Mark as Complete” does not submit the application component or prevent further editing. To submit the application click the Submuit button.
Note: All application components must be marked as complete in order to submit.

Application Forms — |
Form Name Complete? LasT Erfited
General Information v 07/26/2011
Cover Sheet-General Information v 07/27/2011
ETAP Application v 07/27/2011
ETAP 2012 Budget v 07/27/2011
Required Attachments to Upload v 07/27/2011
Minority Impact Statement v 07/27/2011



Step 16: Submitting the application will lock all
sections from further editing. Be sure you are
ready to submit your application.

/G)IowaGrants K& FarmVille on Faceboo Vﬂ Farm Bonuses on Face » \Wa ) - — - e -

€« C' & https://www.iowagrants.gov/appComponents.do?documentPk=1311706028288

lowaGrants.gov

@Menu | B Help | Log Out {‘..sBack | :2‘.\ Print | | | € 1§

@S Application

Export Trade Assistance Program FY12 ’Q The page at https,//www.iowagrants.g... -]

Project Title: Test Application TM 7-26{| submitting the Application will lock all sections

P A . . from further editing. Have you completed all
rogram Area: |TO - Export Trade Assist| sections? Are you sure you are ready to submit

Proposal Deadline: 08/29/2012 hetreluen?

Budget Total: $3 000.00 oK “ Cancel

Instructions

Clicking "Mark as Complete" does not submit the application component or prevent further editing. To submit the application click the Submit button.
Nofe: All application componenis must be marked as complete in order to submit.

Application Forms Preview |
Form Name Complete? Last Edited
General Information e 07/26/2011
Cover Sheet-General Information v 07/27/2011
ETAP Application v 07/27/2011
ETAP 2012 Budget v 07/27/2011
e W N7/27/9044

.jév;-s.g“ript:if(checkRequired()) documeniforms[ﬂ].submit(); | 1



Step 17:

he last step of the process Is to entel

the Application Signhature and certify that you
have read and understand the terms of the

Funding Opportunity.

(The person responsible for the Grant/Contract rules
and regulations should submit the application)



