
Financial Trade Assistance Programs 
Export Trade Assistance Program FY 12 

Domestic Trade Assistance Program FY 12 
Product Trade Assistance Program FY 12 

Online Application Submission Guide 

Using 

www.iowagrants.gov 



Step 1: Log-on to www.iowagrants.gov  



Step 2: Enter user name and password 



Step 3: Click on  
άCǳƴŘƛƴƎ hǇǇƻǊǘǳƴƛǘƛŜǎέ 



Step 4: Click on the funding 
opportunity you wish to apply for 

There are three funding 
opportunities: 
 
Export Trade Assistance 
Program (shown here) 
 
Domestic Trade 
Assistance Program and  
 
Product Trade 
Assistance Program 



{ǘŜǇ рΥ /ƭƛŎƪ ƻƴ ά{ǘŀǊǘ ŀ bŜǿ 
!ǇǇƭƛŎŀǘƛƻƴέ 



Step 6: Enter base information for your 
application and click on save. 

Your Project Title 
should include the 
event name or 
project  
AND  
the date of the 
event or  if PTAP, 
the date of the 
executed agreement 
with the Service 
Provider. 



{ǘŜǇ тΥ /ƭƛŎƪ ƻƴ άDƻ ǘƻ !ǇǇƭƛŎŀǘƛƻƴ CƻǊƳǎέ 
to enter information into your application. 



Step 8: You will see a list of forms that need to 
be completed to submit the application.  Click 

on the Application to get started. 

Click on one of the 
components that is not 
marked Complete.   
 

You will not do anything with the Grant/Contract 
component. 



Step 9: Once you have complete a form, 
ǎŎǊƻƭƭ ǘƻ ǘƘŜ ǘƻǇ ƻǊ ŎƭƛŎƪ ƻƴ άwŜǘǳǊƴ ǘƻ ¢ƻǇέ 

ŀƴŘ ŎƭƛŎƪ ƻƴ ά{ŀǾŜέΦ  



{ǘŜǇ млΥ hƴŎŜ ȅƻǳ ǎŀǾŜ ǘƘŜ ŦƻǊƳΣ ŎƭƛŎƪ ƻƴ άaŀǊƪ ŀǎ 
/ƻƳǇƭŜǘŜέΣ ǘƘƛǎ ǿƛƭƭ ǘŀƪŜ ȅƻǳ ōŀŎƪ ǘƻ ǘƘŜ ƭƛǎǘ ƻŦ 
components to fill out the next component. 



Step 11: Continue clicking on each component, 
saving the form and marking it as complete. 



Step 12:  The Budget for Expenditures: Enter the 
maximum amount for the program you are 

applying for. 

Maximum 
Amounts: 
 
ETAP: $4,000 
DTAP: $3,000 
PTAP: $5,000 



Step 13:  Required Documentation 

Required 
Documents to 
upload: 
Å Trade event payment 

(booth or participation) 
 
ÅProduct modification 
contract 
 
ÅProduct literature of 
the products promoted 
through event/project 
 
ÅEvent information 



Click on Choose File 
(this will allow you to browse your personal/network drive for the file you have saved to attach) 

Enter your Description of the file, Click Save. 
(If you have more than 1 file to upload, Click on Add and repeat the process) 

 



Step 14:  Additional Documentation 

Additional 
documentation is 
where you will upload 
any additional 
documentation that 
be beneficial when 
reviewing your 
application. 



Step 15: Once all forms are completed, click on 
άtǊŜǾƛŜǿέ ǘƻ ǇǊŜǾƛŜǿ ŀƴŘ ǇǊƛƴǘ ȅƻǳǊ ŀǇǇƭƛŎŀǘƛƻƴΣ 
ƛŦ ŘŜǎƛǊŜŘΦ  ²ƘŜƴ ǊŜŀŘȅΣ ŎƭƛŎƪ ƻƴ ά{ǳōƳƛǘέ  



Step 16: Submitting the application will lock all 
sections from further editing.  Be sure you are 

ready to submit your application. 



Step 17: The last step of the process is to enter 
the Application Signature and certify that you 
have read and understand the terms of the 

Funding Opportunity. 
(The person responsible for the Grant/Contract rules  

and regulations should submit the application) 


