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This document is intended to provide the minimum acceptable standards for existing single household
dwelling units rehabilitated in whole or in part with the lowa Department of Economic Development’s
(IDED’s) Community Development Block Grant Funds. These standards apply to all communities with
populations of fewer than 15,000 that do not have locally adopted and enforced codes. Communities of
15,000 and over populations with locally adopted and enforced codes, standards, and ordinances will
apply those to the rehabilitation activities.

The lowa Minimum Housing Rehabilitation Standards were originally designed to include and to expand
on the requirements of the HUD Section 8 Housing Quality Standards (CDBG funded activities) and the
Minimum Property Standards (HOME funded activities). Many of the requirements and standards of this
document exceed the requirements of the HUD Section 8 Housing Quality Standards and/or the Minimum
Property Standards, but were determined necessary to further define the intent or outcome of these
standards and to expand on the common definitions of “safe, decent, and sanitary” housing; “non-luxury,
suitable amenities” housing; and “good quality, reasonably priced” housing, that is affordable to persons
that are low or low and moderate income.

“Sustainable design” principles relating to energy conservation, energy efficiency, water conservation,
and indoor air quality are included in the standards. Whenever possible and practical, specify materials
or products that are made from recycled materials (such as fly ash concrete, carpeting or flooring made
from recycled materials, etc.) or specify materials and products produced from rapidly renewable
materials (such as cork or bamboo). To the extent possible and practical, avoid using products from non-
renewable resources (such as vinyl siding, windows and flooring; asphalt roofing materials; etc.).

Consideration should be given to having energy audits conducted on all properties to be rehabilitated
prior to generating the project specifications (encouraged, not required). To the extent possible and
practical, and where benefiting household’s income are within the eligibility range, local weatherization
program offerings should be accessed and used in combination with Housing Fund rehabilitation
assistance. Utility rebates offered by the utility company serving your programs should be accessed
whenever available and the rebates should be used to further the cost of your single-family rehabilitation
activities.

These standards assume that a knowledgeable inspector will thoroughly inspect each dwelling to verify
the presence and condition of all components, systems and equipment of the dwelling. All components,
systems and equipment of a dwelling referenced in this document shall be in good working order and
condition and be capable of being used for the purpose in which they were intended and/or designed.
Components, systems and/or equipment that are not in good working order and condition shall be
repaired or replaced. When it is necessary to replace items (systems, components or equipment), the
replacement items must conform to these standards. These standards also assume that the inspector will
take into account any extraordinary circumstances of the occupants of the dwelling (e.g., physical
disabilities) and reflect a means to address such circumstances in their inspection and in the preparation
of a work write-up/project specifications for that dwelling.

All interior ceilings, walls and floors must not have any serious defects such as severe bulging or leaning,
large holes, loose surface materials, severe buckling, missing components or other serious damage. The
roof must be structurally sound and weather-resistant. All exterior walls (including foundation walls) must
not have any serious defects such as leaning, buckling, sagging, large holes, or defects that may result in
the structure not being weather-resistant or that may result in air infiltration or vermin infestation. The
condition of all interior and exterior stairs, halls, porches, walkways, etc. must not present a danger of
tripping or falling.

Outbuildings must conform to these standards or be removed from the property.

If an inspector determines that specific individual standards of this document cannot be achieved on any
single dwelling due to it being structurally impossible and/or cost prohibitive, the inspector shall document
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the specific item(s) as non-conforming with these standards. The inspector shall prepare a list of any and
all non-conforming items or non-conforming uses along with his/lher recommendation to waive, or not-to-
waive, the individual non-conforming items. The inspector’s list of non-conforming items and subsequent
recommended actions shall be explained to the property owner and the local official(s) representing the
program, as well as provide for their signatures and dating of the inspector’s list of nhon-conforming items
and subsequent recommendations. If all parties (property owner, local officials and inspector) agree,
non-conforming items to these standards may be waived. (NOTE: Items that are necessary to meet
HUD Section 8 HQS may not be waived).

I. Definitions

A. Egress — A permanent and unobstructed means of exiting from the dwelling in an
emergency escape or rescue situation.

B. Habitable Space (Room) — Space (rooms) within the dwelling for living, sleeping, eating
or cooking. Bathrooms, toilet rooms, closets, halls, storage or utility spaces, and similar
areas (rooms) are not considered habitable spaces (rooms).

C. Energy Star Rated — Includes all systems, components, equipment, fixtures and
appliances that meet strict energy efficiency performance criteria established, as a joint
effort, by the federal Environmental Protection Agency, the U.S. Department of Energy
and the U.S. Department of Housing and Urban Development and that carry the Energy
Star label as evidence of meeting this criteria.

[ll.  Minimum Standards for Basic Equipment and Facilities

A. Kitchens — Every dwelling shall have a kitchen room or kitchenette equipped with the
following:
1. Kitchen Sink. The dwelling shall have a kitchen sink, connected to both hot and

cold potable water supply lines under pressure and to the sanitary sewer waste
line. When replacing such components, water supply shut off valves shall be
installed. If the existing faucet is to remain, a 2 gallon per minute (GPM) flow
restricting aerator shall be installed.

2. Oven and Stove or Range. The dwelling shall contain an oven and a stove or
range (or microwave oven), supplied by the owner, either gas or electric,
connected to the source of fuel or power, in good working order and capable of
supplying the service for which it is intended.

3. Refrigerator. The dwelling shall contain a refrigerator, supplied by the owner or
home buyer, connected to the power supply, in good working order and capable
of supplying the service for which it is intended.

4. Counter Space Area. Every kitchen or kitchenette shall have a minimum storage
area of eight (8) square feet with a minimum vertical clearance of twelve inches
(12”) and a minimum width of twelve inches (12”). Every kitchen or kitchenette
shall have a minimum of four (4) square feet of counter space.

C. Toilet Room: Every dwelling shall contain a room which is equipped with a flush toilet
and a lavatory. The flush water closet shall be connected to the cold potable water
supply, under pressure, and to the sanitary sewer. The lavatory shall be connected to
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both a hot and cold potable water supply, under pressure, and connected to the sanitary
sewer. When replacing such components, water supply shut off valves shall be installed.
When replacing toilets, these will have a flush valve that use less than or equal to 1.6
gallons per flush. Toilet throat size will be no less than 2 inches and glazed smooth. If
the lavatory faucet is not being replaced then a 2 GPM flow restricting faucet aerator will
be installed.

D. Bath Required: Every dwelling shall contain a bathtub and/or shower.

1. The bathtub and/or shower unit(s) need not be located in the same room as the
flush water closet and lavatory. The bathtub and/or shower unit may be located
in a separate room.

2. The bathtub and/or shower unit shall be connected to both hot and cold potable
water supply lines, under pressure, and shall be connected to the sanitary sewer.
All shower heads must be equal to or less than 2.0 (GPM) water flow. Where
feasible, shut off valves shall be installed on the water supply lines. All faucets,
when replaced, shall be water balancing scald guard type faucets.

E. Privacy in Room(s) Containing Toilet and/or Bath: Every toilet room and/or every
bathroom (the room or rooms containing the bathtub and/or shower unit) shall be
contained in a room or rooms that afford privacy to a person with said room or rooms.

1. Every toilet room and/or bathroom shall have doors equipped with a privacy lock
or latch in good working order.

F. Hot Water Supply: Every dwelling shall have supplied water-heating equipment (water
heater and hot water supply lines) that is free of leaks, connected to the source of fuel or
power, and is capable of heating water to be drawn for general usage.

1. No water heaters (except point-of-use water heaters) shall be allowed in the toilet
rooms or bathrooms, bedrooms or sleeping rooms. No gas water heaters shall
be allowed in a clothes closet(s).

2. All gas water heaters shall be vented in a safe manner to a chimney or flue
leading to the exterior of the dwelling. Unlined brick chimneys must have a metal
B-vent liner installed to meet manufacturer’s venting requirements. If metal
chimney venting cannot be added, a power vented water heater may be installed.
Size of the B-vent is critical for proper venting. Install according to
manufacturer's recommendations.

3. All water heaters shall be equipped with a pressure/temperature relief valve
possessing a full-sized (non-reduced) rigid copper or steel discharge pipe to
within six (6) inches of the floor. The steel discharge pipe shall not be threaded
at the discharge end.

4, All water heaters must be installed to manufacturer’s installation specifications.

5. All new water heaters shall have internal foam insulation that is a minimum of R-
10. Gas water heaters shall have an EF rating of .62 or higher and a recovery
efficiency of .75 or better and/or meet Energy Star requirements at the time of
installation. Electric water heaters shall be Energy Star Rated.

6. Where feasible, tankless water heaters may be installed in accordance with
manufacturer’s guidelines and sized to provide adequate hot water supply to all
fixtures. Gas supply lines and or electrical capacity must be evaluated before
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installing tankless water heaters. Before installing, careful consideration should
be made regarding supply and water temperature to owners.

G. Exits: Every exit from every dwelling shall comply with the following requirements:

1. Every habitable room shall have two (2) independent and unobstructed means of
egress. This is normally achieved through an entrance door and an egress
window.

2. All above grade egress windows from habitable rooms shall have a net clear

opening of 5.7 square feet. The minimum net clear opening width dimension
shall not be less than twenty inches (20”) wide, and the minimum net clear
opening height dimension shall not be less the twenty-four inches (24”) wide.
Note that the combination of minimum window width and minimum window height
opening size does not meet the 5.7 square feet requirements. Therefore, the
window size will need to be greater than the minimum opening sizes in either
width or height. Where windows are provided as a means of escape or rescue,
they shall have a finished sill height of not more than forty-four inches (44")
above the floor. Egress windows with a finished sill height of more than forty-four
inches (44") shall have a permanently installed step platform that is in
compliance with stair construction standards.

All at grade egress windows from habitable rooms may be reduced in size to 5.0
square feet of operable window area, but the area must meet the minimum width
and/or and height requirement restrictions of all egress windows.

When windows are being replaced within existing openings, the existing window
size shall be determined to be of sufficient size even if current window sizes do
not meet current egress standards. However, if the specification writer
determines that changing the window size is beneficial; such egress widow size
modification will be allowed but not required. If new construction windows are
being installed, these windows must meet all egress window requirements.

3. Inhabitable basements (or habitable rooms within a basement) where one means
of egress is a window; the window shall have a net clear opening of 5.0 square
feet. The window shall open directly to the street or yard, or where such egress
window has a finished sill height that is below the adjacent ground elevation shall
have an egress window/area well. The egress window/area well shall provide a
minimum accessible net clear opening of nine square feet that includes a
minimum horizontal dimension of thirty-six inches (36”) from the window.
Egress window/area wells with a depth of more than forty-four (44”) shall be
equipped with an affixed ladder or stairs that are accessible with the window in
the fully opened position. Such ladder will have rungs at 12 inches on-center and
projecting out a minimum of three inches from the side of the window well.

H. Stairs: If replacing existing stairs, stairs will need to conform as close as possible to new
construction standards, but replacement stairs do not need to be in compliance with new
codes. All newly constructed stairs (interior and exterior stairways) shall comply with the
following requirements:

1. All stairways and steps of four (4) or more risers shall have at least one (1)
handrail. All stairways and steps which are five (5) feet or more in width shall
have a handrail on each side.

2. All handrails shall be installed not less than thirty four inches (34”) nor more than
thirty-eight inches (38”), measured plumb, above the nosing of the stair treads.
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Handrails adjacent to a wall shall have a space of not less than one and one-half
inches (1 1/2") between the wall and the handrail. All handrails shall be turned
back into the wall on railing ends. The size of a round railing must be a minimum
of 1.25 inches, but not more than 2 inches. Railings must be continuous from the
top riser to the bottom riser.

3. Porches, balconies or raised floor surfaces, including stairway riser and/or
landing, located more than thirty (30) inches above the floor or the grade, shall
have guardrails installed that are not less than thirty-six inches (36”) in height.
Open guardrails and stair railings shall have intermediate rails or ornamental
pattern such that a sphere four inches (4”) in diameter cannot pass through.

4. All stairs and steps shall have a riser height of not more than eight inches (8”)
and a tread depth of not less than nine inches (97). All newly constructed stairs,
not replacement stairs, shall have a riser height of not more than seven and three
quarters (7 3/4") and a tread depth of not less than ten inches (10”). Risers and
treads cannot be different in size by more than 3/8 of an inch from the top to the
bottom of the stairs.

Smoke Detectors: All smoke detectors shall be dual sensor detectors. They shall be

hard-wired with battery back-up and interconnected with all other alarms. Smoke

detectors shall be located as follows:

a. On the ceiling or wall outside of each separate sleeping area in the immediate vicinity

of bedrooms.

b. In each room used for sleeping purposes, and

C. In each story within a dwelling unit, including basements but not including crawl
spaces and uninhabitable attics. In dwellings or dwelling units with split levels
and without an intervening door between the adjacent levels, a smoke alarm
installed on the upper level shall suffice for the adjacent lower level provided that
the lower level is less than one full story below the upper level.

All smoke detectors shall be installed per manufacturer’s installation instructions.

Carbon Monoxide Detectors: Where a heating system source, other than solid fuel
burning appliances (e.g., wood stoves), and/or water heater that burns solid, liquid or
gaseous fuels is located horizontally adjacent to any habitable room, a hard-wired with
battery back-up carbon monoxide detector is required and is to be installed per the
manufacturer’s instructions. Any dwelling that has a fuel source heating system (not
electric), other solid fuel burning appliances (e.g., wood stoves, pellet, or corn stoves),
and/or fuel source water heater (not electric), a hard-wired with battery back-up
combination smoke alarm/carbon monoxide detector is required to be installed per the
manufacturer’s instructions on the main living area floor.

IV. Minimum Standards for Ventilation

A.

In general, sufficient ventilation shall be present to ensure adequate air circulation in the
dwelling.

Every habitable room shall have at least one (1) exterior operable window. All operable
windows shall be capable of being easily opened and held in an open position by window
hardware. All operable exterior windows shall be provided with screens if none exist.
Half screens on windows are allowable.
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C. Bathrooms, including toilet rooms, shall be provided with a mechanical means of
ventilation that is rated at 50 CFM or greater. Fans shall be ducted to the outside of the
dwelling. All bathroom fans will be installed on a 20 minute timer for the fan and a regular
switch for the light.

D. Attic Ventilation:
1. When using roof vents without soffit vents and without a ceiling vapor barrier,

sufficient vents shall be used to provide one square foot of free vent area for
each one hundred fifty (150) square feet of ceiling area.

2. When using roof vents without soffit vents with a ceiling vapor barrier, sufficient
vents shall be used to provide one square foot of free vent area for each three
hundred (300) square feet of ceiling area.

3. When using a combination of roof and soffit vents and no ceiling vapor barrier,
sufficient vents shall be used to provide one square foot of free vent area for
each three hundred (300) square feet of ceiling area. Vents shall be installed
with no less than fifty percent (50%) nor more than eighty percent (80%) of the
total vent area in the roof near the peak with the balance of vents in the soffit.

4, To conserve energy, power roof ventilation systems will be used only as a
method of last resort. Roof ventilation should be accomplished through correctly
sized gable vents, ridge vents, and/or roof pod ventilation systems, and soffit
vents.

V. Minimum Standards for Electrical Service

lowa Code 103 requires electricians and electrical contractors to have an electrical contractor,
class A master electrician, or a class B master electrician license to (for another) plan, lay out, or
supervise the installation of wiring, apparatus, or equipment for electrical light, heat, power, and
other purpose. Persons licensed as Class A journeymen electricians or class B journeymen
electricians must be employed by an electrical contractor or work under the supervision of a class
A master electrician or a class B master electrician. A person who is not licensed pursuant to
Chapter 103 may plan, lay out, or install electrical wiring, apparatus, and equipment for
components of alarm systems that operate at seventy volt/amps (VA) or less, only if the person is
certified to conduct such work pursuant to chapter 100c.

A. Minimum Electrical Service:

1. Every dwelling unit, at a minimum, shall have a 100 ampere breaker controlled
electrical panel. All electrical work shall be in compliance with adopted State
electrical code requirements. The panel, service mast, etc. shall also be installed
to local utility company requirements.

B. Convenience Outlets:

1. Every habitable room within the dwelling shall contain at least two (2) separate
duplex, wall-type electrical outlets. Placement of such outlets shall be on
separate walls. All newly installed receptacles shall be grounded duplex
receptacles or GFCI protected.

2. All electrical outlets used in bathrooms and toilet rooms, all outlets within six foot
(6’-0") of a water source (excluding designated simplex equipment circuits for
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clothes washing machines and sump pumps), outlets located on open porches or
breezeways, exterior outlets, outlets located in garages and in non-habitable
basements, except those electrical outlets that are dedicated appliance outlets.
All kitchen receptacles serving the countertop area shall be ground fault circuit
interrupter (GFCI) protected. All exterior receptacles shall be covered by a
receptacle cover that when a cord is plugged in, the GFCI outlet will stay covered
and protected.

All electrical outlets carrying heavy appliance loads (i.e., window air conditioning
units, central air-conditioning units where they exist, refrigerators, freezers,
electric stoves, microwaves, clothes washing machines, dish washing machines,
electric clothes dryers, furnaces, etc.) shall be simplex receptacles on a separate
circuit of the proper amperage and wire size.

Basements shall have a minimum of one (1) wall-type electrical outlet for every
two hundred (200) square feet, or fraction thereof, of the floor area. Unfinished
basements shall have a minimum of one (1) GFCI wall-type electrical receptacle.
Such receptacle shall be within 20 feet of the furnace.

All accessible knob and tube wiring shall be removed and replaced with type NM
cable (Romex) or as required by code.

All broken, damaged or nonfunctioning switches or outlets shall be replaced. All
fixtures and wiring shall be adequately installed to ensure safety from fire so far
as visible components are observed.

All missing or broken switch and outlet covers (including junction boxes) shall be
replaced. Each receptacle or switch located on an exterior wall shall have a
foam seal placed under the cover.

C. Lighting:

1.

Every habitable room and every bathroom (including toilet room), laundry room,
furnace or utility room, and hallway shall have at least one (1) ceiling or wall-type
electric light fixture, controlled by a remote wall switch. Habitable rooms (except
kitchens or kitchenettes) may have a wall-type electrical outlet controlled by a
remote wall switch in lieu of a ceiling or wall-type light fixture. Energy efficient
fixtures that meet energy star ratings and compact florescent bulbs shall be
installed in all new fixture instillations.

Basements with no habitable rooms shall have a light illuminating the stairs with
a switch controlling the light located at the top of the stairs. Basements with
habitable rooms shall have at least one light fixture controlled by a remote wall
switch at the top and bottom of the stairs. If new fixtures are being installed,
Energy Star rated fixtures shall be installed with compact florescent bulbs.

Porcelain type fixtures with pull chains are acceptable for use in basements
(except for the one controlled by a remote wall switch) cellars, and attics.

All pendant type lighting fixtures that are supported only by the electrical supply
wire shall be removed or replaced. If replaced, replace with Energy Star rated
fixtures.

All existing closet lights shall be covered.
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VI.  Minimum Standards for Heating Systems

A. Heating System: All heating systems (and central air-conditioning systems where they
exist) shall be capable of safely and adequately heating (or cooling as applicable) for all
living space.

B. Cooling System: Non-working or improperly functioning central air conditioning systems

may be replaced as part of the rehabilitation work. The installation of a central air
conditioning system, where it currently does not exist, is permissible where feasible and
practical. New A/C installation will not be a priority unless project funds are available.

C. Requirements for Heating and or Cooling Systems:

1.

All existing heating systems, including but not limited to, chimneys and flues,
cut-off valves and switches, limit controls, heat exchangers, burners, combustion
and ventilation air, relief valves, drip legs and air, hot water, or steam delivery
components (ducts, piping, etc.) that are not being replaced, shall be inspected
to be in a safe and proper functioning condition at the time of inspection, by
means of written project file documentation.

Every heating system burning solid, liquid or gaseous fuels shall be vented in a
safe manner to a chimney or flue leading to the exterior of the dwelling. The
heating system chimney and/or flue shall be of such design to assure proper
draft and shall be adequately supported.

No heating system source burning solid, liquid or gaseous fuels shall be located
in any habitable room or bathroom, including any toilet room.

Every fuel burning appliance (solid, liquid or gaseous fuels) shall have adequate
combustion air and ventilation air. All new furnaces will have sealed combustion
with combustion air brought in from the exterior of the house and installed in
accordance with manufacturer’s guidelines.

Every heat duct, steam pipe and hot water pipe shall be free of leaks and shall
function such that an adequate amount of heat is delivered where intended. All
accessible duct joints must be sealed with mastic or any other acceptable
product. Newly installed ductwork must also be sealed. All accessible steam
piping and hot water piping must be installed with an approved material.

Every seal between any of the sections of the heating source(s) shall be air-tight
so that noxious gases and fumes will not escape into the dwelling.

No space heater shall be of a portable type.

Minimum requirements for forced air furnaces, when installed, will be no less than a
92% AFUE, or the minimum AFUE, if greater than 92%, to obtain a local utility rebate
(Energy Star rated for northern climates). Also install a digital programmable
thermostat. Condensate lines will drain to a floor drain or have a condensate pump
installed and piped to discharge. All furnace duct work shall be equipped with an air
filter clean out location that has a tight fitting cover installed over it.

All boilers, when replaced, will have an “A” rating and be no less than 87% AFUE
rating. All combustion air will be from the exterior of the house. The addition of
zone valves may be useful to reduce energy cost. Heat lines shall be insulated
with approved material. Programmable thermostats will be installed.
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10. A/C units, if added or replaced, shall not be less than 14 SEER or the lowest
SEER rating that is available at the time of installation but not less than 14
SEER. All units shall be installed, when possible, on either the north or east side
of the dwelling or in an area that will provide shade for the unit. The correct coll
will be installed that is compatible with both the furnace and A/C unit.

Homeowners who use window air conditioners will be encouraged to purchase
Energy Star rated air conditioners. No window A/C units may be purchased with
Housing Funds.

11. All wood, pellet, corn, switch grass, hydrogen, or other biomass fuel stoves must
be installed to manufacturer’s guidelines. Where such guidelines are not
available, the heating unit will be removed. Venting and combustion air must be
installed in accordance with manufacturer’s requirements.

12. The installation of Energy Star rated ceiling fans will be encouraged in general
living areas. Fans must be installed to manufacturer’s requirements.

D. Energy Conservation

1. All structures shall comply with certain energy conservation measures (U.S.
Department of Energy recommendations). These measures include, but are not
necessarily limited to, the following:

a. The provision of insulation at various locations and at the following
recommended resistance factors (r-values). Insulation shall be primarily
made from recycled glass or newspaper when available.

i. Ceilings — R-49 or as close as possible to these requirements where
sloped ceilings exist.

ii. Crawl Spaces (floors or walls) — R-19

ii. Band Joists — R-19

b. When siding is being replaced and/or interior wall finishes of exterior
walls are being replaced on a dwelling, such exterior walls are to be
provided with insulation and at the recommended resistance factor (r-
value) of R-11, or that which is allowed by the stud cavity space. In
addition, an air infiltration barrier, such as Tyvek or approved equal, shall
be installed on all exterior walls. If new walls are being framed and
insulated, the minimum R factor is R-19 or R-13 plus R-5 foam. The
installation of fan-fold foam or foam sheathing may be added to increase
household R-ratings.

C. The installation of weather stripping at all exterior doors, windows,
ground-entry basement doors, etc. is required. Doors, when
replaced shall be a metal clad insulated door (energy star rated
for northern climates). Storm doors are encouraged, but not required.
Door jams will be sealed and thresholds will be caulked.

d. The provision of caulking around exterior doors and windows, at the
foundation/sill plate union, and at other air-infiltration areas.

e. Windows must be current Energy Star rated for northern climate to
obtain local window rebates. All storm windows will be removed from
heated areas of the home when windows are replaced. All rope weight
openings will be insulated and all new windows will have the window
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jamb sealed. Where SHPO requirements will restrict the installation of
vinyl windows, the specifications will be written to come as close as
possible to achieving Energy Star requirements.

f. All heat ducts and hot water or steam heat distribution piping shall be
insulated or otherwise protected from heat loss where such ducts or
piping runs are located in unheated spaces. Similarly, distribution piping
for general use hot water shall also be protected from heat loss where
such piping is located in unheated spaces. All water distribution piping
shall be protected from freezing.

g. Attic access passage ways (scuttle holes) shall be no less than 22" by
30" or the size of original construction. If it is impossible to conform to
this standard, the largest attic access hole possible will be installed.
Scuttle holes shall extend up a minimum 14 inches above the ceiling.
Weather stripping shall be installed at the top of this 14 inch scuttle hole
extension and shall be covered with % inch plywood or OSB covered by
2 inch, R-10, foam. The gypsum opening on the ceiling will also be
weather stripped and covered with 4 inches of foam. Both doors will be
made to sit tight against the weather stripping.

VIl. Minimum Standards for the Interiors of Structures

A. Interior Walls, Floors, Ceilings, Doors and Windows:

1. All interior walls, floors, ceilings, doors and windows shall be capable of being
kept in a clean and sanitary condition by the owner.

2. Every bathroom and/or toilet room, kitchen or kitchenette, and utility room floor
surface shall be constructed such that they are impervious to water and can
easily be kept in a clean and sanitary condition by the owner.

3. All interior doors shall be capable of affording the privacy for which they are
intended.
4. The dwelling must have at least one bedroom or living/sleeping room for each

two persons. Children of the opposite sex, other than very young children, may
not be required to occupy the same bedroom or living/sleeping room.

5. No dwelling containing two or more bedrooms shall have a room arrangement
that access to a bathroom, toilet room, or a bedroom can be achieved only by
going through another bathroom, toilet room, or another bedroom.

6. All paints, stains, varnishes, lacquers and other finishes used in the rehabilitated
dwelling shall be low or no VOC paint finishes and installed as required by the
manufacture.

IOWA 2011 CDBG MANAGEMENT GUIDE — APPENDIX 4 PAGE: 12



VIIl. Minimum Standards for the Exterior of Structures

A. Foundations, Exterior Walls, Roofs, Soffits and Fascia:

1. Every foundation, exterior wall, roof, soffit and fascia shall be made weather
resistant. Products for exterior walls, roofs, soffits, and fascia shall be installed in
accordance with the manufacturer’s guidelines.

2. Roof replacement shall be installed in accordance with the manufacturer’s
requirements. When installing asphalt or fiberglass shingles, a minimum of a 30
year shingle shall be used. Other products such as metal roofing may be

considered.
B. Drainage:
1. All rainwater shall be conveyed and drained away from every roof so as not to

cause wetness or dampness in the structure. No roof drainage systems shall be
connected to a sanitary sewer.

2. The ground around the dwelling shall be sloped away from foundation walls to
divert water away from the structure.

3. If feasible, the collection of roof water is encouraged.

C. Windows, Exterior Doors and Basement Entries
(Including Cellar Hatchways):

1. Every window, exterior door, basement entry and cellar hatchway shall be tight
fitting within their frames, be rodent-proof, insect-proof and be weatherproof such
that water and surface drainage is prevented from entering the dwelling. In
addition, the following requirements shall also be met:

a. All exterior doors and windows shall be equipped with security locks.
Deadbolts are not required.

b. Every window sash shall be fully equipped with glass window panes
which are without cracks or holes. Every window sash to be replaced
shall use Energy Star rated for northern climate windows unless the
existing windows have insulated glass. Stained or leaded glass found to
be historically significant may be protected by a fixed low-E glass storm
window. Every window sash shall fit tightly within its frame, and be
secured in a manner consistent with the window design. All window
jambs will be sealed. All rope weight openings shall be insulated before
installing the new window. Energy Star rated for Northern climate.

c. Storm doors, when installed, shall also be equipped with a self-closing
device.
d. Every exterior door, when closed, shall fit properly within its frame and

shall have door hinges and security locks or latches. All exterior doors
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will be no less than metal clad insulated (foam filled) doors. All jambs
and thresholds will be sealed.

e. Every exterior door shall be not less than two foot-four inches (2’-4") in
width and not less than six foot-six inches (6’6") in height. Existing door
sizes will be grandfathered, but an attempt shall be made to have at least
one exterior door that is not less than 36 inches wide and no less than 6'-
8" high.

IX.  Minimum Space, Use and Location Requirements

A. No main floor habitable room in a dwelling shall have a ceiling height of less than seven
feet, six inches (7'6"). At least one-half of the floor area of every habitable room located
above the first floor shall have a minimum ceiling height of seven feet (7’-0"). The floor
area of any room where the ceiling height is less than four feet in height shall not be
considered floor area in computing the total floor area of the room.

B. A minimum ceiling height of seven feet (7°-0") is acceptable in bathrooms, toilet rooms,
habitable basement space, and hallways.

C. All habitable rooms, except kitchens and/or kitchenettes, shall have a minimum width of
seven feet (7).

D. No cellar space shall be converted to habitable space.
E. Habitable Basement Space:

No basement space shall be used as habitable space unless all habitable space
requirements are met and all of the following requirements are met:

1. The floor and walls are waterproof or damp proof construction.
2. Such habitable space has a hard surfaced floor of concrete or masonry.
3. Such space shall have a minimum of two exits. In addition to the stairs, this

would normally consist of one egress window.

X.  Minimum Standards for Plumbing Systems

A. All dwelling plumbing systems shall be capable of safely and adequately providing a water
supply and wastewater disposal for all plumbing fixtures. Every dwelling plumbing system
shall comply with the following requirements.

1. All existing plumbing systems and plumbing system components shall be free of
leaks. When repairing or adding to such systems, any type of pipe allowed by
the State plumbing code shall be allowed.

2. All plumbing system piping shall be of adequate size to deliver water to plumbing
fixtures and to convey wastewater from plumbing fixtures (including proper slope
of wastewater piping) as designed by the fixture manufacturer).
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3. All plumbing fixtures shall be in good condition, free of cracks and defects, and
capable of being used for the purpose in which they were intended.

4. The plumbing system shall be vented in a manner that allows the wastewater
system to function at atmospheric pressure and prevents the siphoning of
water from fixtures. Venting by mechanical vents is accepted as an alternative to
exterior atmospheric venting.

5. All fixtures that discharge wastewater shall contain, or be discharged through, a
trap that prevents the entry of sewer gas into the dwelling.

6. All plumbing system piping and fixtures shall be installed in a manner that
prevents the system, or any component of the system, from freezing.

7. All plumbing fixtures and water connections shall be installed in such a way as to
prevent the backflow of water from the system into the plumbing system’s water
source.

8. All faucets shall have aerators that restrict water flow to about 2 GPM. Toilets,

when installed, shall only use 1.6 gallons per flush, or less.

9. Valves shall be installed with the valve in the upright position. When
replacing valves, the use of a full port ball-valve shall be encouraged.

XI.  Minimum Standards for Potable Water Supply

A.

Every dwelling shall be connected to an approved (by the jurisdiction having authority)
potable water source.

All potable water fixtures and equipment shall be installed in such a manner as to make it
impossible for used, unclean, polluted or contaminated water, mixtures or substances to
enter any portion of the potable water system piping. All equipment and fixtures shall be
installed with air gaps (traps) to prevent back siphon age. All outlets with hose threads
(except those serving a clothes washing machine) shall have a vacuum breaker for use
with the application. No water piping supplied by a private water supply system shall be
connected to any other source of water supply without the approval of the jurisdiction
having authority over the installation.

All unused wells on the property shall be abandoned and plugged in accordance with any
local, county or State requirements having jurisdiction. All cisterns shall be drained and
filled, and if applicable, in accordance with any local or county requirements having
jurisdiction.

XIl.  Minimum Standards for Connection to Sanitary Sewer

A.

Every dwelling shall be connected to an approved (by the jurisdiction having authority)
sanitary sewer system.
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COMMUNITY DEVELOPMENT BLOCK GRANT

REQUEST FOR PAYMENT - Housing

Recipient:
Contract Number:
Report Number:

Period Ending:

ACTIVITY Federal CURRENT EXPENDITURES TOTAL
CODE/TITLE coze Expended | oo program CDBG CDBG
Budget Since Last . : Requested to
Income Applied| Reimbursable
Report Date
0181 ADMIN
TOTALS

Less: IDED Funds Received

Less: IDED Payments Pending

NET REQUEST

LOCAL FINANCIAL INFORMATION List of Addresses requesting funds:
ACTIVITY Current SE_xpended Expended to
ince Last
CODE Budget Date
Report
TOTAL
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Attach supporting documentation
to the back of this form

STATE OF IOWA

GAX

BUDGET FY

General Accounting Expenditure

DOCUMENT NUMBER

DATE ACCTG PERIOD (mmyy)
VENDOR CODE AGENCY NAME
VENDOR NAME AND ADDRESS BILL TO ADDRESS (ORDERING AGENCY) SHIP TO ADDRESS
lowa Department of Economic Development
200 E. Grand Ave.
Des Moines, lowa 50309
TERMS FOB ORDER APPROVED BY GOODS RECEIVED/SERVICES
PERFORMED
DATE INITITALS
VENDOR'S INVOICE NUMBER
ALY Report Number:
ORDERED RECEIVED UNIT OF DESCRIPTION OF ITEM UNIT PRICE TOTAL PRICE
MEASURE
Request for Payment under CDBG Housing
Contract Number:
DOCUMENT TOTAL

CLAIMANT'S CERTIFICATION

| CERTIFY THAT THE ITEMS FOR WHICH PAYMENT IS CLAIMED WERE FURNISHED FOR STATE
BUSINESS UNDER THE AUTHORITY OF THE LAW AND THAT THE CHARGES ARE REASONABLE,
PROPER, AND CORRECT, AND NO PART OF THIS CLAIM HAS BEEN PAID.

AGENCY CERTIFICATION
| CERTIFY THAT THE ABOVE EXPENSE WERE INCURRED AND THE AMOUNTS ARE
CORRECT AND SHOUD BE PAID FROM THE FUNDS APPROPRIATED BY:
CODE OR CHAPTER SECTION(S)

DATE TITLE
CLAIMANT'S SIGNATURE AUTHORIZED SIGNATURE
THE FOLLOWING FIELDS ARE FOR STATE ACCOUNTING USE ONLY
DOC TYPE DOC NUMBER DOC DATE ACCTG PRD BUDGET ACTION PO SHIP PV INT INT SELLER INT SELLER
(GAX) FY NEW/MOD INSTR | TYPE IND FUND AGCY
GAX
VENDOR CODE ADDR OVERRIDE F/A INDICATOR EFT IND| TEXT -po's only (Y/N) TEXT (po's only,
|
Y
REF DOC TYPE REF DOC NUMBER REF DOC LINE COM LN VEND INVOICE # COMMODITY CODE GS CONTRACT
LINE FUND AGCY ORG SuUB ACTV FUNC OBJT SuB JOB NUMBER REP CAT QUANTIT /D DESCRIPTION AMOUNT IID |P/F
ORG OBJT Y /UNITS

01 [ 0340 [ 269 | 4610 4125

02

03

04

05

06

07

GAX WARRANT # AUDITED BY | | PAID DATE
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FRONT SIDE OF FORM

Recipient name and contract number: Recipient name and contract number as they appear on
the CDBG contract.

Report Number: Number each draw report in sequential order.

Period Ending: End date for which expenditure information is given. This date cannot extend
past contract end date. Submit within 60 days. Final reports should be noted.

Table and Column Information

Activity Code/Title and Federal Budget: Enter code number, title and CDBG federal budget for
each activity as they appear on Attachment A-1 of the contract. Any amendments to the budget
should be reflected in the Federal Budget column.

Current Expenditures

Expenditures Since Last Report: Enter expenditures of federal shares by activity since last report.
Rounded dollars for this current request. $500 minimum, unless final draw.

Less Program Income Applied: Enter any program income that was received and used to cover
activity expenses. (See Management Guide for further information on Program Income.) Use
rounded dollars.

CDBG Reimbursable: For each activity, subtract the Program Income amount from the Expend
Since Last Report amount. This represents the amount of CDBG expenses that can be claimed
from the contract.

Total-CDBG Requested to Date: Expenditures entered in this column are computed by adding the
amount in the CDBG Reimbursable column to the amount shown in the TOTAL column of your
preceding report. (Year-to-date total.)

Totals
Totals: Provide a final total for each column.

Net Request Lines

IDED Funds Received: Insert total of all CDBG payments received from IDED to date.

IDED Payments Pending: Insert total of previous CDBG requests from IDED for which payment
has not been received.

Net Request: Total of this Current Request. Should match the total of column #9 (CDBG
Reimbursable)

Local Financial Information

Activity Code and Current Budget: Enter items for each activity as they appear in Attachment A-1
of the contract.

Expended Since Last Report: Enter expenditures of local shares by activity since last report.
Expended to Date: Expenditures entered in this column are computed by adding the amount in the
Expended Since Last Report column to the amount shown in the Expended to Date column of your
preceding report.

Total line: Total of budget and expenditures columns.

List of Addresses Drawing Funds
List each address for which funds are being drawn.
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BACK SIDE OF FORM
(GENERAL ACCOUNTING EXPENDITURE)

Date Form Completed

Accounting Period (Date from number 4 above)

Vendor: Name and address of recipient as they appear on the contract.

Vendor's Invoice Number: Current draw number.

Description of Item: Fill in contract number and amount of request in the spaces provided.
Claimant's Certification: Type in title, and have it signed and dated by contract signatory.

Submit a typed and signed original and
3 copies to:

Data Analyst

lowa Department of Economic Development
Community Development Division

200 East Grand Avenue

Des Moines, lowa 50309
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HOUSING RECIPIENT QUARTERLY PERFORMANCE REPORT — ACTIVITY STATUS - Part 1 — Narrative

RECIPIENT:

QUARTER END DATE:

NOTE: Information must be provided by address.

CONTRACT #:

CONTRACT END DATE:

Activity #: Title:

Section

# Activity units :  Total:

Homeless
HIV/AIDS Perm. Converted
HSG: Housing: Units:

PROJECT STATUS

Unit#

ADDRESS.:

YEAR BUILT:

START DATE:

COMPLETION DATE:

Unit#

PROJECT NUMBER / ADDRESS:

YEAR BUILT:

START DATE:

COMPLETION DATE:

Unit#

PROJECT NUMBER / ADDRESS:

YEAR BUILT:

START DATE:

COMPLETION DATE:

Unit#

PROJECT NUMBER / ADDRESS:

YEAR BUILT:

START DATE:

COMPLETION DATE:

Unit#

PROJECT NUMBER / ADDRESS:

YEAR BUILT:

START DATE:

COMPLETION DATE:

Unit#

PROJECT NUMBER / ADDRESS:

YEAR BUILT:

START DATE:

COMPLETION DATE:

Unit#

PROJECT NUMBER / ADDRESS:

YEAR BUILT:

START DATE:

COMPLETION DATE:

Unit#

PROJECT NUMBER / ADDRESS:

YEAR BUILT:

START DATE:

COMPLETION DATE:

Version date: March 2011
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HOUSING RECIPIENT QUARTERLY PERFORMANCE REPORT — Activity Status - Part 2 — Household Characteristics

RECIPIENT: CONTRACT #:
QUARTER END DATE: CONTRACT END DATE:

Complete one line for each assisted unit. Enter one code only in each block (Codes are listed at the bottom of the form).

INCOME
DATA HOUSEHOLD DATA
© G )
" 0@ o = 8 g
= £ g s < S v = c
Address < <} (C] o o £ o o o
IS 5 > S - Lo = 2 2 -8
S 8 =3 6 8 352 3 8 8 S E
=9 5 SES o3 & QT =1 =1 ®5
=t = o) £ S = o [} Q=
> Z ** =R 0= I>Zz X T T T n £
CODES FOR ABOVE CATEGORIES. For non-coded categories, enter actual.
No. of Bedrooms Code Occupancy Race of Head of Household Code Size of Household Code
1 -1 Bedroom 1- Tenant 11 — White 1-1Person 5-5Person
2 — 2 Bedrooms 2 - Owner 12 — Black/African American 2 -2 Person 6-—6 Person
3 - 3 Bedrooms 13 — Asian 3 -3 Person 7-7Person
4 — 4 Bedrooms % of Area Median Code 14 — American Indian/Alaska Native 4 — 4 Person 8- 8 or more
5 — 5 or more Bedrooms 1- 0-30% 15 — Native Hawaiian/Other Pacific Islander
2 - 30 - 50% 16 — American Indian/Alaska Native & White Type of Household Code Special Information
3 -50 - 60% 17 — Asian & White 1 - Single/Non-Elderly 1 - Persons with Disabilities
4 - 60 - 80% 18 — Black/African American & White 2 — Elderly 2 - Female Head of
19 — American Indian/Alaska Native 3 — Related/Single Parent Household
ALL CODES: & Black/African American 4 — Related/Two Parent
9 - Vacant 20 — Other Multi Racial 5 - Other

Version date: March 2007
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HOUSING RECIPIENT QUARTERLY PERFORMANCE REPORT — ACTIVITY STATUS - Part 3 - Financial Status

RECIPIENT: CONTRACT #:
QUARTER END DATE: CONTRACT END DATE:

Only report on FINAL costs. During construction, $0 should be reported. When an end date is shown on Part 1, final costs must be reported.

Total Dollars
H+1)

Total of Non
CDBG Funds
Used
|

Totals

Total of ALL
CDBG Funds
(Sum C-G)
H
/

LHR
Temp.
Relocation
G

Date

Telephone Number

LHR
Carrying Costs
F

Reduction (LHR)
Lead Hazard
Reduction
E

Uses of CDBG funds for Lead Hazard
Title

Technical
Services
D

Hard Costs

Construction/

Rehabilitation
C

Uses of CDBG
Unit #
B

Total

Project Address|
A

(print or type) CEO Name

Signed:

Version date: March 2007
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HOUSING RECIPIENT QUARTERLY PERFORMANCE REPORT INSTRUCTIONS

Submission Information: Quarterly reports are due 15 days
following the end of the quarter (based on the start date of the
contract). Submit only the ORIGINAL (NO COPIES) to:

Data Analyst (CDBG)

Community Development Division

lowa Department of Economic Development
200 East Grand Avenue

Des Moines, lowa 50309

HEADER INFORMATION

Recipient: Self-explanatory.

Contract Number: This is to be completed or updated on each
part/page of the report

Quarter End Date: End date of the quarter for which information is
provided.

Contract End Date: CDBG--contract end date;

NOTE: Provide the following information only for projects under
contract. Do not include general administrative funds (Activity
code 181 for CDBG.) Please use consistent address and Unit
Numbers, preferably retaining the order in each Part and from
submission to submission.

PART 1 - NARRATIVE

Activity Number and Title: As specified in the Recipient’s
Attachment A (CDBG).

# Activity Units: Provide total units in the activity.

Unit Number: Please assign a number to each unit being assisted.
Use alpha or numeric characters, but maintain consistency from
report to report. Do not report on a unit until beneficiaries are
qualified, contract let and construction start date is known. All
assisted units are to be reported on each quarterly report, i.e.
cumulatively. For record keeping purposes, consistency in unit
numbers is very important.

Address: CDBG: Address of the unit for which information is
provided.

Year Built: Enter the year in which the unit was constructed.

Start Date: ACTUAL construction start date for new construction and
rehab; commitment date for acquisition funds.

Completion Date: ACTUAL date of completion for the address, unit
or project (for this report, completion is defined as construction
completion for owner-occupied rehabilitation activities). DO NOT
PROVIDE ANTICIPATED START OR END DATES.

Project Status: Provide narrative description of status of each house
as of the end of the quarter in the space provided to the right.

PART 2 - HOUSEHOLD CHARACTERISTICS

For each address in Part 1, provide unit household information. For
single-family projects (including all CDBG units), use the unit number
provided in Part 1. Information need only be updated at the start and
completion of each project. Please use the codes provided at the
bottom of the page for completing each block. Use a "9" if the unit is
vacant.

PART 3 — FINANCIAL INFORMATION

Activity Number and Title: As specified in the Recipient’s
Attachment A (CDBG).

Assign Unit numbers (A & B) consistent with the instructions on Part
1.

COLUMN INFORMATION — Note: only report on EINAL costs.
During construction, $0 should be reported. When an end date
is shown on Part 1, final costs must be reported.

USES OF CDBG FUNDS.

Hard Construction (C) The hard cost of construction are costs
involved in the project that are not attributable to Lead Hazard
Reduction activities.

Technical Services (D) For several activities, there are certain
allowable soft costs (work write-ups, cost estimates, inspections,
etc.). If you cannot determine costs directly attributable to each unit,
you must develop a consistent and reasonable method to distribute
costs among all of the various units.

USES OF CDBG FUNDS FOR LEAD HAZARD REDUCTION (LHR)
— TARGET HOUSING ONLY

Lead Hazard Reduction (E) List construction costs associated with
specific lead hazard reduction activities (those not included in column
C).

LHR Carrying Costs (F) Allocate, either directly or through a
reasonable and consistent method, the carrying costs of conducting
the lead hazard reduction activities for this unit (e.g. clearance
testing).

LHR Temp. Relocation (F) Report these costs if the occupants of the
unit were required to temporarily relocate during any interior LHR
activities,

TOTALS

Uses of CDBG Funds (H) Compute the total of columns C through
G.

Uses of Non-CDBG Funds (J) Enter the total of all other funds
injected into the project.

Total Dollars (K): Enter the total of Column H and | .

TOTAL LINE: Enter the total of each column (summarizing all units).
The number of units is to be used in the units’ column; other columns
will have total dollar figures.

SIGNATURE

Provide the name, title, telephone number and signature of the Chief
Elected Official for this Recipient. A pen color other than black is
required. If reporting on more than 21 addresses, please use multiple
Part 3’s; signature is only required on the first page.
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Sample
FORGIVABLE MORTGAGE
Notice: This Mortgage secures aloan (“Loan”) in the amount of $ . This Loan is senior
to indebtedness to other creditors under subsequently recorded or filed mortgages and liens,
unless the Lender enters into a written subordination agreement.
Grant of Mortgage. For valuable consideration, name of borrowers (“Grantor”) hereby grants, mortgages
and conveys to [name of lender] (“Lender”) a security interest in all of Grantor’s right, title, and interest in
and to the following described real property (“Mortgaged Property”) located in the County of [county
namej:
Insert legal description here

The Mortgaged Property or its address is commonly known as [insert street address].

The security interest in the Mortgaged Property includes all existing or subsequently erected or affixed
buildings, improvements, and fixtures.

This Mortgage is given to secure the Grantor’s performance of any and all obligations under the
Forgivable Loan Promissory Note (“Note”) executed by the Grantor on this date and payable to the
Lender.

Performance. Except as otherwise provided in this Mortgage or the Note, the Grantor shall strictly
perform all of Grantor’s obligations under this Mortgage and the Note.

Terms and Conditions

1. Affordability Period. The Grantor shall comply with the terms of this Forgivable Loan Promissory
Note for a term of [(enter length of affordability period)] (“Affordability Period”) beginning on the date of
this Forgivable Loan Promissory Note. The Loan shall be forgiven 1/ [length of affordability period] on
each anniversary of the date the Grantor executed this Forgivable Mortgage for each year during the
Affordability Period.

2. Principal Residence Requirement: Notice of Sale and Recapture.

The Grantor shall own and occupy the Mortgaged Property as the Grantor’s principal residence. The
Grantor shall notify the Lender if the Grantor no longer occupies the Mortgaged Property as the Grantor’s
principal residence or if the Grantor sells or transfers for any reason, the Mortgage Property during the
Affordability Period. If the Grantor sells or transfers the Mortgaged Property during the Affordability
Period, the Grantor shall pay the Lender the un-forgiven balance of the Loan, unless the Net Proceeds
(defined as the sale price minus the payoff on the first mortgage lien on the property and any usual and
customary sellers’ closing costs) of the sale are not sufficient to cover the un-forgiven balance of the
Loan. If the Net Proceeds are not sufficient to cover the un-forgiven balance of the Loan, the amount of
the Loan subject to recapture shall be determined in accordance with the provisions of paragraph 3,
below.
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3. Insufficient Proceeds. If Net Proceeds are insufficient to repay the un-forgiven balance of the Loan,
any Net Proceeds available shall be distributed to the Grantor and the Lender based on a ratio of the
Original Loan Amount (“OLA") to the sum of the OLA and the Grantor’s Investment (“GI” — defined as any
out-of-pocket down payment paid by the Grantor plus any verified capital improvements made by the
Grantor), as follows:

OLA
X Net proceeds = Recapture Amount payable to Lender
OLA + Gl
Gl
X Net Proceeds = Proceeds payable to Grantor
OLA + Gl

If there are no Net Proceeds to distribute, the recapture amount payable to the Lender shall be zero.

4. Refinance. If the Grantor refinances the first lien on the Mortgaged Property with a lender approved
by the lowa Department of Economic Development for participation in the Department’s homeownership
assistance program during the Affordability Period, the Lender may, in its sole discretion, agree to sign a
subordination agreement subordinating the mortgage securing this debt to the new mortgage held by the
IDED-approved lender. If the Grantor refinances both the first mortgage and this mortgage during the
Affordability Period, the Grantor shall pay the Lender the entire un-forgiven balance of the Loan.

5. Duty to Maintain. Grantor shall maintain the Mortgaged Property in good condition and promptly
perform all repairs, replacements, and maintenance necessary to preserve its value and shall not cause
or suffer waste on or to the Mortgaged Property.

6. Taxes and Liens. Grantor shall pay all taxes and special assessments before the taxes or special
assessments become delinquent. Grantor shall maintain the Mortgaged Property free of any liens having
priority over the interest of the Lender, except as specifically agreed to in writing by the Lender.

7. Insurance. Grantor shall keep in force homeowners insurance with a standard mortgagee clause in
favor of the Lender covering all improvements on the Mortgaged Property against loss by fire, tornado
and other hazards in an amount not less than the total combined mortgages and liens on the Mortgaged
Property. Grantor shall provide proof of insurance and appropriate riders to the Lender and shall pay all
premiums on the insurance when due.

8. Lender’s Expenses. If the Grantor fails to (a) pay all taxes, (b) maintain required insurance
coverage on the Mortgaged Property, or (¢) maintain the Mortgaged Property in good condition, the
Lender may do so, at the Lender’s sole discretion. The Grantor shall be obligated to repay all expenses
incurred or paid by Lender for such purposes and any amounts owed to the Lender for such purposes will
accrue interest at [describe the rate that will apply]. The rights provided in this paragraph shall be in
addition to any other rights or any remedies to which the Lender may be entitled as a result of any default.
Any such action by Lender shall not be construed as curing the default so as to bar Lender from any
remedy that it otherwise would have had.

9. Acceleration of Maturity and Receivership. If the Grantor defaults on this Forgivable Mortgage and
the Note, the Lender may declare the Grantor in default and the entire un-forgiven amount of the Loan
plus any payments made by the Lender for taxes, assessments, insurance premiums, or repairs shall
become due and owing and the entire amount shall be collectable by foreclosure or otherwise. At any
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time after the commencement of any action in foreclosure, or during the period of redemption, and upon
the request of the Lender, the court shall appoint a receiver to take immediate possession of the
Mortgaged Property.

10.Default_ Events. At Lender’s option, Grantor will be in default under this Mortgage if any of the
following happens:

a. The Grantor fails to occupy the Mortgaged Property as Grantor’s principal residence for a
period of two consecutive months.

b. The Grantor sells, transfers, or conveys the Mortgaged Property.

c. The Grantor fails to pay all taxes, to pay the insurance, or to maintain the property in good

condition.

11. Attorneys Fees. If Lender institutes any suit to enforce this Forgivable Mortgage and the Note and
to foreclose on the Forgivable Mortgage, the Grantors shall pay all costs of the action, including
reasonable attorneys’ fees, court costs, and abstracting fees.

12. Governing Law. This Forgivable Mortgage and the Note shall be construed in accordance with the
laws of the State of lowa and the federal laws and regulations governing the HOME Investment
Partnership Program.

13. Warranty of Title. The Grantor warrants that Grantor holds good and marketable title of record to
the Mortgaged Property in fee simple, clear of all liens and encumbrances other than the first mortgage
lien held by a lender approved by the lowa Department of Economic Development for participation

in the Department’s homeownership assistance program and agreed to by the Lender.

14. Eminent Domain. If the Mortgaged Property is subject to eminent domain proceedings, the
transfer shall constitute a sale of the Mortgaged Property and the proceeds shall be subject to the
recapture provisions described above.

15. Non-judicial Foreclosure. Lender may exercise the right to non-judicial foreclosure pursuant to
lowa Code section 654.18 and Chapter 655A as currently enacted or hereafter modified, amended or
replaced.

16. Shortened Redemption. Grantor hereby agrees that, in the event of foreclosure of this Forgivable
Mortgage, Lender may, at Lender’s sole option, elect to reduce the period of redemption pursuant to lowa
Code sections 628.26, 628.27, or 628.28, or any other lowa Code section, to such time as may then be
applicable and provided by law.

17. Notices. Any notice provided for under this Forgivable Mortgage shall be given in writing by
registered or certified mail, by receipted hand delivery, or by courier and addressed to the Grantor at the
Mortgaged Property’s address. Notice shall be effective at the earliest of (a) the time it is actually
received, (b) within one day if it is delivered using an overnight courier service, or (c) within five  days
after it is deposited in the U.S. mail if it is delivered using registered or certified mail.

18. Successors and Assigns. Subject to any limitations stated in this Forgivable Mortgage, this
Forgivable Mortgage shall be binding on and inure to the benefit of the parties’ successors and assigns.

19. Time is of the Essence. Time is of the essence in the performance of this Forgivable Mortgage
and the Note.

20. Release of Rights of Dower, Homestead and Distributive Share. Each of the undersigned
Grantors hereby relinquishes all rights of dower, homestead and distributive share in and to the
Mortgaged Property and waives all rights of exemption as to any of the Mortgaged Property. If a Grantor
is not an owner of the Property, that Grantor executes this Mortgage for the sole purpose of relinquishing
and waiving such rights.
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21. Impact on Real Property. All of the terms and conditions herein shall run with and encumber the
Mortgaged Property and the improvements thereon, and be binding upon the Grantor and the Grantor’'s
successors and/or assigns during the Affordability Period.

EACH GRANTOR ACKNOWLEDGES HAVING READ AND UNDERSTOOD ALL THE PROVISIONS
OF THIS FORGIVABLE MORTGAGE, AND EACH AGREES ITS TERMS.

GRANTOR ACKNOWLEDGES RECEIPT OF A COMPLETED COPY OF THIS FORGIVABLE
MORTGAGE AND ALL OTHER DOCUMENTS RELATING TO THIS DEBT.

GRANTOR:

[Name of Grantor], Individually

[Name of Grantor], Individually

INDIVIDUAL ACKNOWLEDGEMENT

STATE OF IOWA )
) SS
COUNTY OF )
On this day of 2010, before me, the undersigned, a Notary Public in and for the State of lowa,

personally appeared [Grantors names], to me known to be the persons named in and who executed the
foregoing instrument and acknowledged that he/she executed the same as his/her voluntary act and
deed.

Seal Notary Public in and for the State of lowa

Commission Expires:
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SAMPLE HOMEOWNERSHIP ASSISTANCE ACTIVITY

FORGIVABLE LOAN PROMISSORY NOTE
PURCHASE MONEY MORTGAGE

Borrower: [Name of Borrowers] Lender: [Name of IDED recipient]

For the value received, | (We) (“Borrower”) jointly and severally promise to pay to [name of recipient]
(“Lender™), its successors or assigns, the sum of (A) [amount of ] (“Original Loan Amount”) or (B)
the amount as determined under the Terms and Conditions provisions set forth below.

Terms and Conditions: The Borrower agrees that:

1. Affordability Period. The borrower shall comply with the terms of this Forgivable Loan Promissory
Note for a term of [enter length of affordability period] (“Affordability Period”) beginning on the date of this
Forgivable Loan Promissory Note. The Loan shall be forgiven 1[length of affordability period]th on each
anniversary of the date the Borrower executed this Forgivable Loan Promissory Note for each year during
the Affordability Period.

2. Principal Residence Requirement: Notice of Sale and Recapture.

The Borrower shall own and occupy the real property that serves as security for this Loan located at
[address] (“Mortgaged Property”) as the Borrower’s principal residence. The Borrower shall notify the
Lender if the Borrower no longer occupies the Mortgaged Property as the Borrower’s principal residence
or if the Borrower sells or transfers for any reason, the Mortgaged Property during the Affordability Period.
If the Borrower sells or transfers the Mortgaged Property during the Affordability Period, the Borrower
shall pay the Lender the un-forgiven balance of the Loan, unless the Net Proceeds (defined as the sale
price minus the payoff on the first mortgage lien on the property and any usual and customary sellers’
closing costs) of the sale are not sufficient to cover the un-forgiven balance of the Loan. If the Net
Proceeds are not sufficient to cover the un-forgiven balance of the Loan, the amount of the Loan subject
to recapture shall be determined in accordance with the provisions of paragraph 3, below.

3. Insufficient Proceeds. If the Net Proceeds are insufficient to repay the un-forgiven balance of the
Loan, any Net Proceeds that are available shall be distributed to the Borrower and the Lender based on a
ratio of the Original Loan Amount (“OLA") to the sum of the OLA and the Borrower’s Investment (“Bl” —
defined as any out-of-pocket down payment paid by the Borrower plus any verified capital improvements
made by the Borrower), as follows:

OLA
X Net Proceeds = Recapture Amount payable to Lender
OLA + BI
Bl
X Net proceeds = Proceeds payable to Borrower
OLA + Bl

If there are no Net Proceeds to distribute, the recapture amount payable to the Lender shall be zero.

4. Refinancing. If the Borrower refinances the first lien on the Mortgaged Property with a lender
approved by the lowa Department of Economic Development (IDED) for participation in the Department’s
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homeownership assistance program during the Affordability Period, the Lender may, in its sole discretion,
agree to sign a subordination agreement subordinating the mortgage securing this debt to the new
mortgage held by the IDED-approved lender. If the Borrower refinances both the first mortgage and this
mortgage during the Affordability Period, the Borrower shall pay the Lender the entire un-forgiven balance
of the Loan.

5. Collateral and Forgivable Mortgage. Borrower acknowledges this Forgivable Loan Promissory Note
is secured by a Forgivable Mortgage dated [date] on real estate located at [property address]. Borrower
further agrees to be bound by the terms and conditions of the Forgivable Mortgage and agrees that the
terms and conditions of the Forgivable Mortgage are incorporated into this Forgivable Loan Promissory
Note as fully set forth herein.

BEFORE SIGNING THIS FORGIVABLE LOAN PROMISSORY NOTE, | (WE) READ AND
UNDERSTOOD ALL THE PROVISIONS AND | (WE) AGREE TO THE TERMS OF THIS FORGIVABLE
LOAN PROMISSORY NOTE.

| (WE) ACKNOWLEDGE RECEIPT OF A COMPLETED COPY OF THIS FORGIVABLE LOAN
PROMISSORY NOTE AND ALL OTHER DOCUMENTS RELATING TO THIS DEBT.

BORROWER:
[NAME OF BORROWER] [NAME OF BORROWER]
DATE DATE

Possible language for insertion into notes and mortgages.

Should you choose to try to insert this language into your existing Notes and Mortgages rather than
using the forms provided by IDED, you will probably need to modify this language so it fits with the rest of
the language in your Notes and Mortgages. Additional modifications might be necessary to ensure this
language conforms to the rest of the language in your standard form documents. To help guide your
modifications, you may wish to refer to the forms provided by IDED to see how this language fits in with
the rest of the language in those documents.

Language for Notes:

1. Principal Residence Requirement: Notice of Sale and Recapture.

The Borrower shall own and occupy the real property that serves a security for this Loan located at
[address] (“Mortgaged Property”) as the Borrower’s principal residence. The Borrower shall notify the
Lender if the Borrower no longer occupies the Mortgaged Property as the Borrower’s principal residence
or if the Borrower sells or transfer for any reason, the Mortgaged Property during the Affordability Period.
If the Borrower sells or transfers the Mortgaged Property during the affordability period, the Borrower shall
pay the Lender the un-forgiven balance of the Loan, unless the Net Proceeds (defined as the sale price
minus the payoff on the first mortgage lien on the property and any usual and customary sellers’ closing
costs) of the sale are not sufficient to cover the un-forgiven balance of the Loan. If the Net Proceeds are
not sufficient to cover the un-forgiven balance of the Loan, the amount of the Loan subject to recapture
shall be determined in accordance with the provisions of paragraph 3, below.
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2. Insufficient proceeds. If the Net Proceeds are insufficient to repay the un-forgiven balance of the
Loan, any Net Proceeds that are available shall be distributed to the Borrower and the Lender based on a
ratio of the Original Loan Amount (“OLA”) to the sum of the OLA and the Borrowers’ Investment (“BI"-
defined as any out-of-pocket down payment paid by the Borrower plus any verified capital improvements
made by the Borrower), as follows:

OLA
X Net Proceeds = Recapture Amount Payable to Lender
OLA + BI
Bl
X Net proceeds = Proceeds Payable to Borrower
OLA + BI

If there are no Net Proceeds to distribute, the recapture amount payable to the Lender shall be zero.

3. Refinancing. If the Borrower refinances the first lien on the Mortgaged Property with a lender
approved by the lowa Department of Economic Development for participation in the Department’s
homeownership assistance program during the Affordable Period, the Lender may, in its sole discretion,
agree to sign a subordination agreement subordinating the mortgage securing this debt to the new
mortgage held by the IDED-approved lender. If the Borrower refinances both the first mortgage and this
mortgage during the Affordability Period, the Borrower shall pay the Lender the entire un-forgiven balance
of the Loan.

Language for Mortgages:

1. Principal_Residence Requirement: Notice of Sale and Recapture.

The Grantor shall own and occupy the Mortgaged Property as the Grantor’s principal residence. The
Grantor shall notify the Lender if the Grantor no longer occupies the Mortgaged Property as the Grantor’s
principal residence or if the Grantor sells or transfers for any reason, the Mortgaged Property during the
Affordability Period. If the Grantor sells or transfers the Mortgaged Property during the Affordability
Period, the Grantor shall pay the Lender the un-forgiven balance of the Loan, unless the Net Proceeds
(defined as the sale price minus the payoff on the first mortgage lien on the property and any usual and
customary seller’s closing costs) of the sale are not sufficient to cover the un-forgiven balance of the
Loan. If the Net Proceeds are not sufficient to cover the un-forgiven balance of the Loan, the amount of
the Loan subject to recapture shall be determined in accordance with the provisions of paragraph 3,
below.

2. Insufficient Proceeds. If the Net Proceeds are insufficient to repay the un-forgiven balance of the
Loan, any Net Proceeds available shall be distributed to the Grantor and the Lender based on a ratio of
the Original Loan Amount (“OLA”) to the sum of the OLA and the Grantor’s Investment (“GI” — defined as
any out-of-pocket down payment paid by the Grantor plus any verified capital improvements made by the
Grantor), as follows:
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OLA

OLA + BI

Bl

OLA + BI

X Net Proceeds

X Net Proceeds

Recapture Amount Payable to Lender

Proceeds Payable to Grantor

If there are no Net Proceeds to distribute, the recapture amount payable to the Lender shall be zero.

3. Refinance. If the Grantor refinances the first lien on the Mortgaged Property with a lender approved
by the lowa Department of Economic Development for participation in the Department’s homeownership
assistance program during the Affordability Period, the Lender may, in its sole discretion, agree to sign a
subordination agreement subordinating the mortgage securing this debt to the new mortgage held by the
IDED-approved lender. If the Grantor refinances both the first mortgage and this mortgage during the
Affordability Period, the Grantor shall pay the Lender the entire un-forgiven balance of the Loan.
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lowa Administrative Code 1/12/11 Economic Development [261] Ch 25, p.1

CHAPTER 25
HOUSING FUND

261—25.1(15) Purpose. The primary purpose of the housing fund, made up of federal CDBG funds,
is to retain the supply of decent and affordable housing for low- and moderate-income lowans.

[ARC 9326B, IAB 1/12/11, effective 2/16/11]
261—25.2(15) Definitions. When used in this chapter, unless the context otherwise requires:

“Activity” means one or more specific owner-occupied housing rehabilitation activities, projects or
programs assisted through the housing fund.

“Administrative plan” means a document that a housing fund recipient establishes that describes the
operation of a funded activity in compliance with all state and federal requirements.

“CDBG” means the community development block grant non-entitlement program, the grant program
authorized by Title | of the Housing and Community Development Act of 1974, for counties and
cities, except those designated by HUD as entitlement areas.

“Consolidated plan” means the state’s housing and community development planning document and
the annual action plan update approved by HUD.

“Housing fund” means the program implemented by this chapter and funded through the state’s
CDBG allocation from HUD.

“HUD” means the U.S. Department of Housing and Urban Development.
“IDED” means the lowa department of economic development.

“lowa green communities criteria” means a set of rating factors, some optional and some mandatory,
prepared by IDED and intended to promote public health, energy efficiency, water conservation,
smart locations, operational savings and sustainable building practices.

“Lead hazard reduction or abatement carrying costs” means the additional costs incurred by lead
professionals to ensure that target housing is lead-safe at the completion of rehabilitation. “Lead
hazard reduction or abatement carrying costs” includes, but is not limited to, required notifications
and reports, lead hazard or abatement evaluations, revisions to project specifications to achieve lead
safety, lead hazard reduction or abatement oversight, and clearance testing and final assessment.

“Local financial support” means financial investment by the recipient through the use of the
recipient