Payroll Completion and Certification Highlights

The following clarification updates are highlights of some of the items discussed at the Davis-Bacon training held July 24, 2013, related to payroll completion and certifications:

1. The recipient project files must include all  certified payroll forms and they must have the original signature of the person executing the payroll certification.  This includes those of the general contractor, as well as any / all sub-contractors.

2. If an owner or corporate officer of your company is not signing payroll certifications, then an owner or officer must provide a letter of authorization for someone else to sign / certify on behalf of the company (for example, such as designating authority to a payroll clerk).  The recipient project files must include this authorization.

3.
Any deduction for an employee that is not typically required by law (i.e., “FICA”, tax withholding, etc.) should be specified vs. generically grouped / labeled as “other”.  For example, child support, personal contributions to insurance, pension, etc.  If not specified, documentation from the employee will need to be submitted that acknowledges their voluntary willingness to have the additional funds deducted.

4.
A self-employed sub-contracting owner cannot execute a payroll certification for themselves if they are the only worker on the project.  However, they may execute a payroll certification that includes themselves if there is at least one other employee being reported.  Further, a self-employed sub-contracting owner must be included on a payroll certification that shows they are paid the required “Davis-Bacon” prevailing wage per respective classification worked (note: to be certified by the general contractor, if they are the only worker).

