Sample publication for engineering/ architectural services 

The City/ County of is requesting proposals for engineering/architectural services to assist with a project seeking funding under the Community Development Block Grant (CDBG) program through the Iowa Economic Development Authority (IEDA).  

The proposed project includes (Description of project) 
Proposals to the city/county should include the minimum information: 

· Experience with IEDA’s CDBG program 

· Description of similar projects the firm has successfully completed 

· Description of organizational capacity to complete all necessary activities, including an estimated project timeframe

· Names and professional experience of key personnel who will be assigned to this project

· References from previous clients of related work within the past five years

· Description of firm’s professional errors and omissions coverage

 A full description of the work specifications are available at City Hall at insert full address. 

Proposals must be submitted no later than date/time. Proposals should be submitted to name/address.  
Questions regarding this request for proposals should be directed to name/contact number/contact email.  

Sample RFQ for engineering/ architectural services 

The City/ County of is requesting proposals for engineering/architectural services to assist with a project seeking funding under the Community Development Block Grant (CDBG) program through the Iowa Economic Development Authority (IEDA). 
The proposed project includes (Description of project) 
The following outlines work specifications and the request for qualifications: 

I. Scope of Work:   The scopes of services that the firm must be prepared and qualified to provide are as follows:   (City/county should edit activities below as necessary)
II.
Statement of Qualifications.  Proposals to the city/county should include the minimum information: 

· Description of experience with IEDA’s CDBG program
· Description of similar projects the firm has successfully completed 

· Description of organizational capacity to complete all necessary activities, including resumes of all employees who will be or may be assigned to this project.


· Description of the anticipated timeframe necessary to complete activities


· References from previous clients of related work within the past five years


· Description of the firm’s errors and omissions coverage, including amount of coverage
III.  
Evaluation criteria. The city /county will evaluate and rank proposals received according to the following criteria: 








Maximum


Qualifications necessary to complete project:

30 points

Previous work performance: 



30 points


Capacity to complete scope of work: 


20 points

Experience with the state’s CDBG program:

20 points



Total:




100 points

IV. 
Deadline for submission. Proposals must be submitted no later than date/time. Proposals should be submitted to name/address.  
Questions regarding this request for proposals should be directed to name/contact number/contact email. 

