Instructions for Completing

Request for Payment/Activity Status Form

Community Development Block Grant (CDBG) Program 


PURCHASE ORDER/PAYMENT VOUCHER

(PO/PV1) Side of form

Vendor Name and Address:  Name and address of recipient as they appear on the contract.  

Table and Column Information

Activity Code/Title and Federal Budget:  Enter code number, title and CDBG federal budget for each activity as they appear on Attachment A-1 of the contract.   Any amendments to the budget should be reflected in the Federal Budget column.

Current Expenditures:
Expenditures Since Last Report:  Enter expenditures of federal shares by activity since last report.  This amount should include reimbursement of bills paid with local funds and the federal share of any bills on hand. 

Less Program Income Applied:  Enter any program income that was received and used to cover activity expenses. (See Management Guide for further information on Program Income)

CDBG Reimbursable:  For each activity, subtract the Program Income amount from the Expend Since Last Report amount.  This represents the amount of CDBG expenses that can be claimed from the contract.  

Total-CDBG Requested to Date:  Expenditures entered in this column are computed by adding the amount in the CDBG Reimbursable column to the amount shown in the TOTAL column of your preceding report.

Totals

Totals:  Provide a final total for each column.

Net Request Lines
IDED Funds Received:  Insert total of all CDBG payments received from IDED to date.

IDED Payments Pending:  Insert total of previous CDBG requests from IDED for which payment has not been received.

Net Request:  Subtract IDED funds received  and IDED Payments Pending from Total of the Total line and enter remaining balance amount.

EDSA/PFSA Contract Number: Enter the EDSA or PFSA contract number

Draw #: Enter the draw number

Claimant's Signature:  Type in title, and have it signed and dated by authorized contract signatory.  

Claimant's Signature:  Type in title, and have it signed and dated by authorized contract signatory.  

Submit a typed and signed original and 3 copies to: 

Data Analyst

Iowa Department of Economic Development

Division of Community and Rural Development

200 East Grand Avenue

Des Moines, Iowa 50309
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