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Debi Durham, Director
Iowa Economic Development Authority
FY 14
Student Internship
Program Application

Iowa Economic Development Authority
Send the completed application, electronically, saved as a Microsoft Word document.  Any attachments can be saved as Adobe .pdf documents. 

E-mail to: alana.anderson@iowa.gov  
Contact Alana Anderson, Program Manager at 515.725.3196.
Deadline for FY ‘14 applications – April 30, 2014 (or when funds are depleted) 

FY ‘14 internships must be completed by September 2014. 

Student Internship Program

Overview:  The purpose of the Student Internship Program is to connect talented students with existing and emerging biosciences, advanced manufacturing and information technology companies statewide. The program is for students within two years of graduation at one of Iowa’s colleges or universities. The goal is to provide a substantial internship experience in Iowa’s targeted industries with an emphasis on small to mid-size companies.  

Eligibility:  Iowa-based companies with fewer than 500 employees, with a significant portion employed within the state of Iowa. The company must be engaged in one of the targeted industries of biosciences, advanced manufacturing or information technology as defined by the NAICS codes. Companies engaged in retail sales or which provides health services are ineligible.

There are two terms for the program Semester and Summer. A Semester Internship is defined as an internship during the school year, it does not have to run in parallel with a traditional school semester. The applicant’s summer internship must last a minimum of 8 weeks averaging no less than 30 hours per week. A Semester internships must last a minimum of 14 weeks averaging no less than 10 hours per week. 

A company will select the total number of interns desired for the fiscal year on one application. The intern selection period can be made up of both summer and semester if desired. A maximum of three interns per fiscal year will be granted. The fiscal year runs from July 1st – June 30th.
An eligible student must be within one to two years of graduation, enrolled at an Iowa community college, private college, regent university or a student who graduated from an Iowa high school and attends a college or university outside of the state. The department shall encourage youth who reside in economically distressed areas, youth adjudicated to have committed a delinquent act, and youth transitioning out of foster care to participate in the Targeted Industries Internship Program.

Students who are immediate family members of the company’s management employees or board members are not eligible. 

Awards and Spending Guidelines:  Awards are available up to $3,100 for a single internship for any single business. Students hired as interns must be paid at least twice the minimum wage. Following approval of the application, the department will issue an award letter and a contract to the company. 
The award is managed on a reimbursement basis. All expenditures under the award must be supported with payroll or other appropriate documentation. Funds can only be used for reimbursement of wages during the designated internship period. Program funds shall not be used to cash flow a business. 

Matching Requirement:  The award amount allowable through this program will be in an amount of one dollar for every two dollars paid by the business to the intern. No funds that have been generated through any state source can be used as matching funds; federal funding is an eligible match. Funds spent prior to receiving the award cannot be used as matching funds.

Reporting: We require both the intern and the company to write a final report about the internship experience. The company will receive the award disbursement upon receipt of both reports. Reporting criteria can be found on our website.  
Application submittal and selection: To apply for program funds, a company should submit an application for the internship program to the Iowa Economic Development Authority for a review by department staff and approval of the IEDA board. The board may approve, defer or deny each application.   

Applications will be scored according to the following criteria:

1. An internship in one or more of the following areas:  research and development; engineering; process management and production; product experimentation and analysis; product development; market research; business planning and administration.  25 points.
2. An explanation of the company’s anticipated workforce needs and of the intern’s potential for prospective employment with the business following graduation.  20 points. 
3. The extent to which the internship duties requires independent judgment, creativity, and intelligence to complete and contribute to the business’s goals or processes.  10 points.
4. The internship will have a positive impact on the intern’s skills, knowledge and abilities.  
15 points
5. The internship must pay at least twice the minimum wage. Awards will not be granted to companies that do not meet this criterion.  10 points.  
(Minimum wage effective January 1, 2008: $7.25 x 2 = $14.50)
6. The company’s contribution to the internship program is above the minimum program match requirement.  10 points.
7. The company accepts intern applications from more than one private college, university or community college.  5 points.
8. The application documents that all considerations, including funding required to begin the internship, have been addressed.  5 points.

To be considered for funding, an application must receive a minimum score of 65 out of a possible 100 points and meet all other eligibility criteria.

APPLICATION FORM
PART 1: APPLICANT INFORMATION 

Company Name:       

Doing Business As (DBA):      
Street Address:       
City:               State:             Zip Code:                County:      
Contact Person:                             Telephone Number:      
Email Address:      
Federal ID Number:        NAICS Code:       (North American Industry Classification System 2007 http://www.census.gov/eos/www/naics/)
Industry Sector:  FORMDROPDOWN 
 
Total Number of Number of Employees:         
 (Includes all locations in and outside of Iowa)  

Company Website:      
State Representative:      
State Senator:      
https://www.legis.iowa.gov/Legislators/find.aspx
Provide a brief history of the company (Maximum of 3 typed lines) 
     
Has your company employed interns in the past?  FORMDROPDOWN 
 If yes, when      
How many years has the company been in business?       
How did you hear about the program?  FORMDROPDOWN 
               

Certification & Release of Information: I understand that all information submitted to IEDA related to this application is subject to Iowa’s Open Record Law (Iowa Code, Chapter 22).  

Public Records and Confidentiality Requests

Check one of the following:

      FORMCHECKBOX 
      No request. I have reviewed the Notice to Applicants – Open Records section included with the application. I understand that upon filing this application it becomes an open record available for public inspection.

      FORMCHECKBOX 
      Yes, there is information in this application for which the business is requesting confidential treatment. To complete your request, please contact IEDA to Request the Confidential Treatment Form.

I understand this application is subject to final approval by IEDA and the Project may not be initiated until final approval is secured. I understand that IEDA reserves the right to negotiate the financial assistance. Furthermore, I am aware that financial assistance is not available until an agreement is executed within a reasonable time period following approval.  

I hereby certify that all representations, warranties or statements made or furnished to IEDA in connection with this application are true and correct in all material respect. I understand that it is a criminal violation under Iowa law to engage in deception and knowingly make, or cause to be made, directly or indirectly, a false statement in writing for the purpose of procuring economic development assistance from a state agency or subdivision.

For the Business:

Name:        




Date:      
Title:     


PART 2: Internship Description 
(Please select the total number of interns you desire for the current school year and following summer.  A maximum of three interns per fiscal year will be given consideration. All internships must be concluded by September 2014.)
Number and Type of Internships:  Summer  FORMDROPDOWN 
     and/or     Semester  FORMDROPDOWN 

Title of internship position(s): Summer         and/or   Semester      
Date of internship(s):        through       
Date of internship(s):        through       
How many weeks is the Internship? Summer         and/or   Semester      
The intern must work a minimum of 8 weeks during the summer and a minimum of 14 weeks during the semester.   

How many hours per week will the intern work?  Summer          or    Semester        

The intern must work a minimum of 30 hours per week during the summer and a minimum of 10 hours per week during the semester. 
Location:      
Name and email address of the company representative who will train and supervise the intern: 
     
To be considered, the intern must be involved in a substantive experience in one or more of the following areas:  research and development; engineering; process management and production; product experimentation and analysis; product development; market research; business planning and administration. If applying for three internships, all questions must be answered on the same application for each internship position. You must also include a job description for each internship position; unless all interns will be working in the same position.  

1. Provide an explanation of the internship job duties that describes how and what the intern will do during the course of the internship. If the intern will be assigned to a special project, provide a description of the project goals and deliverables. Include information regarding the intern’s work space (i.e., access to telephone, computer, and other necessary items).  (25 points) 
     
2. Internships play a key role in keeping graduates in the state. Please identify the intern’s potential for prospective employment with the business following graduation. Will the intern be working in a position that could result in a full-time job offer?  If not, do you anticipate that a position will become available in the next 12 months? (20 points)

     
3. Describe the extent to which the internship duties require independent judgment, creativity, and intelligence to complete and contribute to the business’s goals or processes.  (10 points)
     
4. What skills will the employees acquire from the training and how do the skills increase their knowledge, abilities and performance (15 points).

     
Eligibility (30 points)
5. List the hourly wage for each internship:               

The internship must pay at least twice the minimum wage.  (10 points)   

(Minimum wage effective January 1, 2008: $7.25 x 2 = $14.50)
6. Cash Match amount $      
The company’s contribution to the internship is above the minimum program match requirement, (10 points). Example: Company pays intern $15.00/hr cash match would be $7.50. 
7. The company accepts intern applications from more than one private college, university or community college. (5 points)        

8. Have all considerations to begin internship been addressed including funding, management/training and office accomidations?  (5 points)      
Intern Job Description
The job description needs to be provided even if an intern has been selected. If you have multiple interns hired for the same position, you only need to provide the job description once. 
Internship Title:      
Job Description:      
Internship Title:      
Job Description:      
Internship Title:      
Job Description:      
Please include the following attachments:
Affidavit (this should be sent as a separate attachment from the application)

A1.  Affidavit that states the Business has not, within the last five years, violated state or federal statutes, rules, and regulations, including environmental and worker safety regulations, or, if such violations have occurred, that there were mitigating circumstances or such violations did not seriously affect public health or safety or the environment.  A sample affidavit can be found at http://iowaeconomicdevelopment.com/WorkforceTraining/student 
Minority Impact Statement

Pursuant to 2008 Iowa Acts, HF 2393, Iowa Code Section 8.11, all grant applications submitted to the State of Iowa which are due beginning January 1, 2009 shall include a Minority Impact Statement.  This is the state’s mechanism to require grant applicants to consider the potential impact of the grant project’s proposed programs or policies on minority groups.  
Please choose the statement(s) that pertains to this grant application.  Complete all the information requested for the chosen statement(s).  

 FORMCHECKBOX 
  The proposed grant project programs or policies could have a disproportionate or unique positive impact on minority persons.  

Describe the positive impact expected from this project

Indicate which group is impacted: 

 FORMCHECKBOX 
  Women

 FORMCHECKBOX 
  Persons with a Disability

 FORMCHECKBOX 
  Blacks

 FORMCHECKBOX 
  Latinos

 FORMCHECKBOX 
  Asians

 FORMCHECKBOX 
  Pacific Islanders

 FORMCHECKBOX 
  American Indians

 FORMCHECKBOX 
  Alaskan Native Americans

 FORMCHECKBOX 
  Other

 FORMCHECKBOX 
  The proposed grant project programs or policies could have a disproportionate or unique negative impact on minority persons.  



Describe the negative impact expected from this project      
Present the rationale for the existence of the proposed program or policy.

Provide evidence of consultation of representatives of the minority groups impacted.  

Indicate which group is impacted: 

 FORMCHECKBOX 
  Women

 FORMCHECKBOX 
  Persons with a Disability

 FORMCHECKBOX 
  Blacks

 FORMCHECKBOX 
  Latinos

 FORMCHECKBOX 
  Asians

 FORMCHECKBOX 
  Pacific Islanders

 FORMCHECKBOX 
  American Indians

 FORMCHECKBOX 
  Alaskan Native Americans

 FORMCHECKBOX 
  Other

 FORMCHECKBOX 
  The proposed grant project programs or policies are not expected to have a disproportionate or unique impact on minority persons.  

Present the rationale for determining no impact.      
I hereby certify that the information on this form is complete and accurate, to the best of my knowledge:  
Name:      
 



Title:      
Public Records Policies 
During the application process, the information submitted by you to IEDA is exempt from disclosure under the “industrial prospects” exemption found in Section 22.7(8). However, once you receive an award, the industrial prospects exemption no longer applies and all documents submitted and generated during the application and negotiation process become public records under Iowa’s Open Records Law (Iowa Code, Chapter 22), unless 

1) The information belongs to one of the classes of records automatically treated as confidential; or 

2) You have applied for and received written notice that your information will be treated as confidential. 

Automatically Confidential Records 

IEDA automatically treats the following records as confidential and will withhold them from public inspection even without a request for confidential treatment:

· Tax Records and Tax Liability Information

· Quarterly Iowa Employer’s Contribution and Payroll Report prepared for the Iowa Workforce Development Department

· Payroll Registers

· Business Financial Statements and Projections (unless those statements are already publicly available elsewhere, e.g., 10-K filings)

· Personal Financial Statements

Exemptions to the Open Records Law 

If you wish to have additional information treated as confidential, you must fill out the confidential treatment request form. Under the Open Records Law, IEDA may lawfully treat certain information as confidential if that information falls within an exemption to the Open Records Law. The following exemptions represent records which may lawfully be treated as confidential under the Open Records law and which are most often applicable to the information submitted to IEDA:

· Release of information would give an unfair advantage to competitors – Iowa Code Sec. 15.118

· Trade secrets – See Iowa Code section 22.7(3), see also Iowa Code Ch. 550

· Information on an industrial prospect with which the IEDA is currently negotiating – See Iowa Code section 22.7(8)

· Communications not required by law, rule or regulation made to IEDA by persons outside the government to the extent that IEDA could reasonably believe that those persons would be discouraged from making them to IEDA if they were made available for general public examination – Iowa Code section 22.7(18)

Non-Confidential Information

Information that is submitted to IEDA as part of the application process or that is contained in a contract for program benefits is generally considered material to the eligibility requirements of the program or to the amount of incentives or assistance to be provided. Such information is generally not given confidential treatment. Such information includes but is not limited to, the number and type of jobs incented, the wage levels for the incented jobs, your company’s employee benefit information, and your project budget.

Additional Information Available.  Copies of Iowa’s Open Record law and IEDA’s administrative rules relating to public records are available from the IEDA upon request.
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