Programmatic Memorandum of Understanding

Iowa Department of Economic Development

PROGRAMMATIC MEMORANDUM OF UNDERSTANDING

BETWEEN THE IOWA DEPARTMENT OF ECONOMIC DEVELOPMENT

AND THE

IOWA STATE HISTORIC PRESERVATION OFFICE

REGARDING CONSULTATION UNDER

SECTION 106 OF THE NATIONAL HISTORIC PRESERVATION ACT

WHEREAS, Iowa Department of Economic Development (hereafter Agency) receives the following funds administered through the U.S. Department of Housing and Urban Development (hereafter HUD) including but not limited to: Community Development Block Grants (CDBG) and HOME Investment Partnerships Program (HOME) (hereafter Programs); and

WHEREAS, the Agency will award Program funds to recipients throughout the State of Iowa; and

WHEREAS, the Recipients under the authority of 24 CFR Part 58 will assume the roles and responsibilities of the ‘agency official’ as defined by 36 CFR part 800.2(a) for the purposes of complying with Sections 106 and 110 of the National Historic Preservation Act of 1966, as amended (hereinafter, Act); and

WHEREAS, Section 106 and the Council for Environmental Quality Regulations for implementing the procedural provisions of the National Environmental Policy Act of 1969 (NEPA) require those having jurisdiction over a federally assisted undertaking to take into account the effects of the undertaking upon properties listed on, or considered eligible for listing on, the National Register of Historic Places; and

WHEREAS, the Recipient will coordinate the Section 106 review with required reviews under NEPA as allowed by 36 CFR Part 800.8 when such coordination is judged to be prudent and feasible; and

WHEREAS, it is the responsibility of the Recipient to determine that a proposed project, activity, or program constitutes an “undertaking” and also to establish, in consultation with the State Historic Preservation Office of Iowa (hereafter SHPO), a designated undertaking’s area of potential effects (hereinafter APE); and

WHEREAS, the Agency, in consultation with the SHPO, has determined that certain types of undertakings implemented under the aforementioned Programs normally do not result in effects to properties included in or eligible for inclusion in the National Register of Historic Places (hereafter National Register); and 

WHEREAS, in an effort to streamline the consultation process and expedite the implementation of certain Program activities, the signatories identified hereunder agree consultation with the SHPO for such undertakings is deemed to be unnecessary provided that the qualifying criteria or exempt activities as described in Exhibit A are met;

NOW, THEREFORE, AND IN CONSIDERATION OF THE FOREGOING DECLARATIONS, IT IS AGREED BY THE PARTIES TO THIS “CATEGORICAL NO HISTORIC PROPERTIES AFFECTED” PROGRAMMATIC MEMORANDUM OF UNDERSTANDING:

THAT: the stipulation found in Section I and the qualifying criteria or exempt activities, as found in Exhibit A, provide acceptable screening for Program activities, by which the parties may exclude from further review under 36 CFR Part 800 all projects that meet the stipulation and qualifying criteria or exempt activities; and

THAT: adherence to this agreement by the Recipient for qualifying projects will satisfy the Recipient’s responsibilities under Sections 106 and 110 of the Act and NEPA to consider the effects of these project categories on cultural resources through consultation with the SHPO; and 

THAT: this agreement does not fulfill the Recipient’s responsibility to consult with American Indian Tribes or other parties that may be interested in the properties affected by this project; and

THAT: for other categories of federally assisted undertakings not included in the Exhibit A or included in Exhibit A but having been found as individual projects to not meet all of their applicable qualifying criteria, the Recipient, for all of those exceptions, shall identify and evaluate historic properties which may be affected, assess the undertakings’ effect upon those resources, consult with the SHPO, and afford the President’s Advisory Council on Historic Preservation (Council) an opportunity to comment, when appropriate under 36 CFR Part 800; and

THAT: if any interested person objects to any determination made by the Recipient and the SHPO pursuant to this agreement, the Recipient shall ensure that the concerned public has a reasonable opportunity to comment, per 36 CFR Part 800 and 24 CFR part 58; and

THAT: documentation of all undertakings processed under this agreement shall be retained by the Recipient and made available to the SHPO; and

THAT: the Agency will track projects processed and advanced without SHPO review under this agreement and ensure that the overall desirability, effectiveness and reliability of its procedures can be readily verified. Based upon the results of tracking information, the parties may establish a mutually agreeable interval for conducting a formal review of the process for revision, addition or deletion of individual project exclusions, or to specify procedural changes.

I. STIPULATION

The parties to this agreement stipulate that all classes of actions described in Exhibit A “Undertaking Not Normally Requiring Consultation with Iowa SHPO” 1) are hereby considered to result in “No Historic Properties Affected” and 2) will require neither individual nor categorical review or consultation with the SHPO provided that they satisfy all of the qualifying criteria or exempt activities set forth at the beginning of, or contained in, their respective Sections of Exhibit A.

ADMINISTRATIVE CONDITIONS

II. DURATION

This document will be null and void if its terms are not carried out within five (5) years from the date of its execution signature, unless the term is extended by mutual agreement of the signatories. Prior to such time, Agency may consult with the other signatories to reconsider the terms of the agreement and amend it in accordance with Stipulation VI below.

III. POST-REVIEW DISCOVERIES

Unanticipated Discovery (exclusive of human remains and human burials): If during the implementation of any exempt undertaking, project activities uncover an item(s) that might be of archeological, historical or architectural interest, or if important new archeological, historical or architectural data should be encountered within or immediately adjacent to the project APE, the recipient should make reasonable efforts to avoid further impacts to the resources until an assessment can be made by an individual meeting the Secretary of the Interior’s Professional Qualifications found in 36 CFR Part 61 Appendix A.  The Recipient will immediately contact the SHPO.

Unanticipated Discovery of Human Remains and Human Burials: All human burials in the State of Iowa are protected by law.  In the event that human remains or burials are encountered during archaeological investigations or construction activities, work in the area will cease and appropriate steps will be taken to secure the site and notify officials at the Burials Program at the Office of the State Archaeologist or the Iowa Department of Health.

If the remains appear to be ancient (i.e. older than 150 years), the burial is legally protected under Chapters 263B and 716.5 of the Iowa Code.  The Office of the State Archaeologist shall have jurisdiction.  Timetables and options will be the purview of the State Archaeologist or his/her designee in consultation with appropriate descendant groups.  Preservation in place is always the preferred option.  Determination of cultural affiliation will follow procedures that are consistent with the provisions of the Native American Graves protection and Repatriation Act (25 U.S.C. 3001 through 3005).  If the remains are determined to be American Indian and can be affiliated with a federally recognized American Indian Tribe, the Office of the State Archaeologist shall assist with consultation over disposition of those remains.

If the remains appear to be less than 150 years old, the burial would be legally protected under Chapters 144.34, 566 and 716.5 of the Iowa Code and would fall under the jurisdiction of the Iowa Department of Public Health.

IV. Monitoring and Reporting 

The Recipient shall retain documentation and record project information on the Exempt from SHPO Review, Project Determination Form.  Before and after photographs for structures will be attached to the form. By January 31 of each year, the Agency shall submit an annual report to SHPO for review and comment on all Program activities that occurred through December 31 of the previous year. The report will include a packet of Exempt from SHPO Review, Project Determination Forms received from recipients for projects that did not consult with SHPO. Supporting documentation will be available to the SHPO upon written request. From time to time, the SHPO may review files for the activities to verify that the Agency is properly implementing the terms of the Agreement.

V. DISPUTE RESOLUTION

If at any time during implementation of this agreement a written objection is made by the SHPO or the Agency regarding any measure or its manner of implementation, the signatories shall take the objection into account and consult as needed with the objecting party to resolve the objection. The responsibility of the signatories to carry out all actions under this agreement that are not the subject of the objection shall remain unchanged. If, after consultation among the signatories and objecting party, the objection or dispute persists, then those undertakings subject to the conditions and exclusions shall revert to individual project review pursuant to the requirements of 36 CFR Part 800. 

VI. AMENDMENTS

The signatories to this agreement may propose to amend its terms by providing a written request for such amendment to the other signatories whereupon all parties shall consult as appropriate within thirty (30) calendar days of receipt of the written request. Any resulting amendments shall be developed in writing and shall be executed immediately upon consensus.

VII. TERMINATION

This agreement may be terminated prior to its designated expiration date by either of the signatories upon written notice to the other. Notice of impending termination will be provided to the other 30 days prior to termination so that the signatories will have sufficient time to consult in order to avoid termination. Upon termination, all conditions and exclusions shall become null and void, and those undertakings subject to the conditions and exclusions shall revert to individual project review pursuant to the requirements of 36 CFR Part 800.

 Exhibit A

GROUND DISTURBANCE

UNDERTAKINGS NOT NORMALLY REQUIRING CONSULTATION WITH IOWA SHPO

INVOLVING GROUND DISTURBANCE

Is the project activity excluded from SHPO Review?
Some project activities do not need to be reviewed by SHPO.  The list below only pertains to project activities involving ground disturbance, if your project involves altering a house or building refer to the Exhibit A that follows this one.

Reference either Qualifying Criteria or the Exempt Activities list below.  If either condition is met, SHPO does not need to review the project activity.

If your project activity does not need to be reviewed by SHPO, you must document compliance with the SHPO consultation portion of Section 106.  To do this, fill out the Exempt from SHPO Review, Project Determination Form.

This form will be submitted to the Department with your Request for Release of Funds (RROF) and a copy should be put into your environmental review record.  The form can be found following this agreement.

As an example, here are the steps you would take:

· Start Environmental Review

· See if SHPO needs to review the project: Reference the Qualifying Criteria and Exempt Activity list (below).  If either condition is met SHPO does not need to review the project activity.
· If the project activity meets either the Qualifying Criteria or the Exempt Activities, fill out the Exempt from SHPO Review, Project Determination Form and include it in your environmental review record.
· Mail Native American comment letters to tribes; you must still do this even if your project activity does not require SHPO review.
· Complete the rest of the Environmental Review
· Publish Notice
· Submit the Request for Release of Funds: attach a copy of the notice and the Exempt from SHPO Review, Project Determination Form.
NOTE: You must still solicit comment about the project from the Native American Tribes

Qualifying Criteria:

If any of the following are met SHPO does not need to review the project regardless of activity:

1. The Area of Potential Effect (APE) has been intensively surveyed after 1989 and determined by the federal agency not to contain historic properties, and this finding was accepted by the Iowa SHPO.

2. If the APE has been profoundly disturbed – meaning:

Profound disturbance as it relates to the APE:   Profound disturbance occurs when a past activity(ties) has physically altered the three-dimensional Area of Potential Effects of an undertaking in its entirety to the point where there is no potential for an archaeologically-significant property to remain.

3. Project will NOT involve buildings, districts, objects, structures, sites, or landscapes in the APE that are more than 50 years old.

Exempt Activities:

If the project involves:

1. Excavation occurring within the APE on ground not qualifying as profoundly disturbed (see definition under qualifying criteria)

2. Buildings, districts, objects, structure, sites, or landscapes that are more than 50 years old in the APE

Then, the following activities will be considered exempt from further review by the SHPO or ACHP, because the activities have limited potential to affect historic properties:

1. Photoscopic pictures of water and/or sewer pipe

2. Re-lining of water and/or sewer pipe

3. Point repairs of water and/or sewer pipe

4. Hydrant replacements

5. Manhole cover replacements

6. New/replacement service lines and related appurtenances involving boring or slit trenches up to 2 feet.

7. Equipment replacement, purchase, removal,  and/or installation

8. Disturbances confined to the current footprint of the compound such as buildings, water treatment plants, and/or sewer treatment plants

9. Directional boring of utility lines without sending and receiving pit.

10. Connecting pits relating to directional boring for utility lines no bigger than 10 feet x 10 feet

11. Parallel water and/or sewer mains installed within 5 feet of the original (existing) routes and if no known National Register of Historic Places listed or potentially eligible sites or historic districts are within the Area of Potential effect
12. Wells in existing well fields

13. Test boring/well sites to determine soil suitabity if no recorded sites are in the vicinity

14. Replacement of concrete or asphalt sidewalks

15. Replacement (demolition) of water towers less than 50 years old on the same building parcel less than 1 acre in size when the new tower is not over a 10% increase in capacity or 20 feet in height as compared to the existing water tower. 

16. Utility upgrades without land disturbance

17. Parking lot rehabilitation or construction of less than one acre in size, located on row-cropped agricultural land provided that any ground disturbance activities will be confined to the plowzone, which generally extends 10 to 12 inches below the surface

18. Overhead power line replacement

19. Resurfacing and/or rehabilitation of existing concrete or asphalt roads, drives, or entries where the area is within both existing horizontal and vertical alignment

20. Conversion of an existing gravel road to concrete or asphalt where the area is within both existing horizontal and vertical alignment

21. Pavement widening and/or shoulder construction and the addition of auxiliary lanes, such as turn lanes or climbing lanes where the area is within both existing horizontal and vertical alignment of an existing right of way.

Exhibit A

ARCHITECTURAL/HISTORICAL RESOURCES

UNDERTAKINGS NOT NORMALLY REQUIRING CONSULTATION WITH IOWA SHPO

INVOLVING ARCHITECTURAL/HISTORICAL RESOURCES
Is the project activity excluded from SHPO Review?
Some project activities do not need to be reviewed by SHPO.  The list below only pertains to project activities involving houses or buildings, if your project involves ground disturbance refer to the preceding Exhibit A.

Reference either Qualifying Criteria or the Exempt Activities list below.  If either condition is met, SHPO does not need to review the project activity.

If your project activity does not need to be reviewed by SHPO, you must document compliance with the SHPO consultation portion of Section 106.  To do this, fill out the Exempt from SHPO Review, Project Determination Form.

This form will be submitted to the Department with your Request for Release of Funds (RROF) and a copy should be put into your environmental review record.  The form can be found following this agreement.

As an example, here are the steps you would take:

· Start Environmental Review

· See if SHPO needs to review the project: Reference the Qualifying Criteria and Exempt Activity list.  If either condition is met SHPO does not need to review the project activity.
· If the project activity meets either the Qualifying Criteria or the Exempt Activities, fill out the Exempt from SHPO Review, Project Determination Form and include it in your environmental review record.
· Mail Native American comment letters to tribes; you must still do this even if your project activity does not require SHPO review.
· Complete the rest of the Environmental Review
· Publish Notice
· Submit the Request for Release of Funds: attach a copy of the notice and the Exempt from SHPO Review, Project Determination Form.
NOTE: You must still solicit comment about the project from the Native American Tribes

Qualifying Criteria

If any of the following are met SHPO does not need to review the project regardless of activity:

1. The Area of Potential Effect (APE) has been intensively surveyed by a professional historian or architectural historian within the last 8 years and determined not to contain historic properties, if the finding was accepted by the Iowa SHPO.

2. The Project will involve a building of any type that is less than 50 years old.

3. The Project will involve a single-family dwelling built after 1930, unless that home is architect-designed; in a pre-1960 neighborhood containing housing of similar age and type with high integrity; or is considered a factory-produced industrial housing type (e.g., Lustron House, pre-cut “Kit” homes – please note that this does not include mobile homes).

Exempt Activities

When the following activities are proposed for any properties not meeting the Qualifying Criteria, they will be considered exempt from further review by the SHPO, because the activities have limited potential to affect historic properties.

1. Rehabilitation

a. Exterior

i. Caulking, weather stripping, re-glazing, extremely low-pressure (less than 100 psi) power washing, scraping and/or repainting.

ii. Window repair and/or replacement in-kind (i.e., new windows will duplicate the material, dimensions, design, detailing, and operation of the extant or known historic windows).

(a). Repair, scrape, and repainting of existing windows.

(b). In-kind replacement of window sash, glass, and/or hardware, including jam tracks.

(c). In-kind replacement of damaged and non-operable transoms.

iii. Installation of storm windows and doors provided that they conform to the shape and size of the historic windows and doors. The meeting rail of storm windows must coincide with that of the existing sash. Color should complement trim; mill finish aluminum is not acceptable.

iv. In-kind repair and/or replacement (i.e., the new features will duplicate the extant material, dimensions, and detailing):

(a). Porches - railings, post/columns, brackets, cornices, steps, flooring, ceilings, and other decorative treatments

(b). Roofs

(c). Siding

(d). Exterior architectural details and features

(e). Doors, including cellar/bulkhead doors

(f). Gutters and downspouts

v. Masonry repair using materials, mortar composition, color, joint profile, and width that matches the historic materials

vi. Installation of temporary wheelchair ramps

vii. Construction or replacement of wheelchair ramps, provided the ramps are on secondary façades and will not directly impact the material fabric of the building.

b. Interior

i. Plumbing rehabilitation/replacement - includes pipes and fixtures when no structural alteration is involved

ii. HVAC system rehabilitation/replacement/cleaning - includes furnaces, pipes, ducts, radiators or other HVAC units when no structural alteration is involved

iii. Electrical wiring - includes switches and receptacles when no structural alteration is involved

iv. Restroom improvements for handicapped accessibility, provided work is contained within existing restroom

v. Repair of interior surfaces (floors, walls, ceilings, decorative plaster, woodwork) - provided the work is restricted to repainting, refinishing, repapering or laying carpet or vinyl floor materials

vi. Installation of drywall over existing wall surface, provided no decorative plaster or other decorative features are being covered.

vii. Insulation, provided that it is restricted to ceilings, attic spaces, and crawl spaces

viii. Insulation in wall spaces provided an appropriate interior vapor barrier or vapor barrier paint is used.

ix. Repair or pouring of concrete cellar floor, in an existing cellar

x. Repair or replacement of cabinets and countertops provided cabinets are not “built-in”

2. Site Improvements

a. In-kind repair/replacement of existing asphalt and concrete curb, sidewalks, driveways and ramps

b. In-kind replacement or installation of site improvements including, but not limited to, landscaping and park equipment

3. Other

a. Mortgage financing assistance. This is understood to include projects where no change in use will occur and physical improvements, if any, will be limited to those listed in Exempt Activities 1.

b. Purchase of equipment, fixtures, computers, machinery where physical improvements, if any, will be limited to those listed in Exempt Activity 1 or 2, herein
c. Administrative costs of housing and/or public service programs

d. Building acquisition where physical improvements, if any, will be limited to those listed in Exempt Activity 1 or 2, herein

Exempt from SHPO Review, Project Determination Form

After referencing Exhibit A of the Programmatic Memorandum of Understanding (PMOU) to verify that the project activity does not need to be reviewed by SHPO, use this form to document compliance with the SHPO consultation portion of Section 106.  This form will be submitted to the Department with your Request for Release of Funds (RROF) and a copy should be put into your environmental review record.  

As an example, here are the steps you would take:

· Start Environmental Review

· See if SHPO needs to review the project: Reference Exhibit A of either Ground Disturbing or Architectural/Historical Resources sections of the Programmatic Memorandum of Understanding (PMOU).  
· If the project activity is included fill out this form and include it in your environmental review record.
· Mail Native American comment letters to tribes; you must still do this even if your project activity does not require SHPO review. 
· Complete the rest of the Environmental Review
· Publish Notice
· Submit the Request for Release of Funds: attach a copy of the notice and the Exempt from SHPO Review, Project Determination Form.
NOTE: You must still solicit comment about the project from the Native American Tribes even if your project activity does not need to be reviewed by SHPO

Recipient Name:     





Contract Number:     
Recipient Address:      
For information on this request, contact:

Contact Name:     





Contact Phone Number:     
Project Description:

     
Project Address (Street, City, Zip): 

     
Project County:  

     
Reason Project Activity is Exempt from SHPO Review: reproduce reason from Exhibit A of the Programmatic Memorandum of Understanding (PMOU).  Use either the Exhibit A involving Ground Disturbance or Architectural/Historical Resources.  The PMOU can be found in this appendix:

     
Pictures:  Take a before picture of the primary façade of any buildings directly impacted by project activities.  Attach them to this form.

Applicant Certification:

As the duly designated certifying official of the recipient, I also certify that:  I am authorized to and do consent to assume the status of responsible federal official under the National Environmental Policy Act of 1969 and each provision of law designated in the 24 CFR 58.

Signature and Title of the Certifying Officer of Applicant

[image: image1.png]‘THE UNIVERSITY OF IOWA





REQUEST FOR IOWA SITE FILE SEARCH
Name: 

Company/Agency: 

Address:

Phone Number:
FAX Number (business number only):

Email

I am:


Listed on the Iowa SHPO Archaeological Consultants List




Certified by the Society of Professional Archaeologists




On Registry of Professional Archaeologists




Other qualifications (specify):

Purchase Order No. (if any):

Provide Information for this search by: 
 Fax 
Mail 
 Email

Agencies Sponsoring or Funding Project:



Is this search for Section 106/NEPA Compliance? 
Yes 
No

Area of Search 
County:


Township:
Range:
Section:
 Quarter Section(s)

Township:
Range:
Section:
 Quarter Section(s)

Township:
Range:
Section:
 Quarter Section(s)


USGS Quadrangle Map(s) Name (Please attach with project outlined):

[search will be conducted for sites within one mile of project area]




Maps may be downloaded and printed at http://ortho.gis.iastate.edu/ (please use 1:24000 quads)

Repository for Project Documentation:

FOR OSA USE ONLY (below line)


ISF Search No.

Date Received 

Search Conducted by:

Date Completed:


Material Sent:

Site Location Maps

Site form copies (pgs)


Other

Letter

Method Sent:

Phone
Fax
Mail 
Email

[image: image2.emf]
(minutes)
(pages)
(ounces)
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AUTHORIZATION FOR ALTERNATE SIGNATORIES

FOR SHPO COMMENT FORM

CDBG Grant Administrators or City Clerks may now sign the SHPO Comment Form.   In order to take advantage of this opportunity, the Agency Official/CEO must sign this form and have it witnessed.  The CEO is the person who signed the CDBG contract.  The grant administrator or City Clerk must also sign this form as a signatory.

Note:  By signing this agreement, the Agency Official/CEO is still legally responsible for all findings and determinations made on their behalf by the signatory.

Once signed, submit this form with your SHPO Comment Form to SHPO.


As stated in 36 CFR Part 800, the implementing regulation for Section 106 of the National Historic Preservation Act of 1966, the Agency Official with jurisdiction over an undertaking takes legal and financial responsibility for Section 106 compliance in accordance with Subpart B of 36 CFR Part 800.  In the case of the state Community Development Block Grant (CDBG) Program, however, the Agency Official will be the selected non-entitlement cities, which as CDBG recipients are  authorized to serve as the Agency Official under 24 CFR Part 58.

In the event that the Agency Official is unable to sign the Request for SHPO Comment form, however, the following alternates signatories listed below are authorized to act on the behalf of the Agency Official .  In the event an alternate signatory is used, the Agency Official remains legally responsible for all required findings and determinations made through  the Section 106 process.  The signatures attested below are effective as of: __________________________.

 (Date) 

Sincerely,


Agency Official (CEO)


[Name and Title of] Signatory # 1


[Name and Title of] Signatory # 2


[Name and Title of] Witness

Request For SHPO Comment On A HUD Project

 FORMCHECKBOX 
  This is a new submittal

 FORMCHECKBOX 
  This is more information relating to SHPO R&C #:       

Instructions for completing this form are available in the User’s Manual, found online at www.iowahistory.org/preservation under “Review and Compliance”. If you have questions while completing the form, please reference the User’s Manual before contacting your IDED project administrator. Please attach a copy of the lead federal agency statement and/or the signature authorization form to your submittal, if applicable.

Cover Letter:  Please include a cover letter with a comprehensive description of the Area of Potential Effect (APE) and project activities.  The APE should include the project area, all easements, borrow areas, equipment and material storage, and staging areas.  If applicable, describe excavation and other earthmoving activities including 3-dimensional parameters (length, width, and depth).

I. GENERAL INFORMATION

a.
Project name and/or Property Owner:       

b.
Property Street & Number:       

c.
County:       
 City:       
 Zip:       

d.
Lead Federal Agency:       
 CDBG Contract No:       

e.
Federal Funding Program:  CDBG
 If HUD; check one:  FORMCHECKBOX 
 24 CFR Part 50 or  FORMCHECKBOX 
 24 CFR Part 58
f.
Contact Person on Project:       


Contact Address:       
 City:       
 State:       
 Zip:       



e-mail:       
 Phone:       

II.
IDENTIFICATION OF HISTORIC PLACES

Please check box indicating whether you are requesting an archaeological and/or architectural review of your project and include each of the items requested.

 FORMCHECKBOX 

Archaeology

 FORMCHECKBOX 

7.5 min Quad U.S.G.S. (1-mile radius) with quad name and APE outlined (maps on-line at http://ortho.gis.iastate.edu/)

 FORMCHECKBOX 

Site plan showing limits of proposed activities or general layout (engineering)

 FORMCHECKBOX 

Aerial photo: zoom to project area (photos on-line at http://ortho.gis.iastate.edu/)

 FORMCHECKBOX 

Description of width and depth of proposed excavation and current conditions of project area 

 FORMCHECKBOX 

OSA site file search, Phase IA, or Phase I (whichever is appropriate per Users Manual)

 FORMCHECKBOX 

Number of acres in project:       

 FORMCHECKBOX 

Legal location: Section(s)       
 Township(s)       
 Range(s)       


 FORMCHECKBOX 

Architecture

 FORMCHECKBOX 

Date of original construction for the building:       

 FORMCHECKBOX 

Previous site information available (contact Iowa Site Inventory Coordinator)

 FORMCHECKBOX 

Updated or new Iowa site Inventory Form (available online at www.iowahistory.org/preservation)

 FORMCHECKBOX 

Clear photos of property and surrounding area (see Users Manual)

 FORMCHECKBOX 

Location map (no bigger than 11x17) with APE clearly defined (Quad map or city plat map - see Users Manual)

 FORMCHECKBOX 

Copy of county or city assessor’s card record or other appropriate property information (see Users Manual)

 FORMCHECKBOX 

Detailed description of proposed action, including copy of project specifications, if applicable

III.
Applicant Certification (Check Either Adverse Effect or No Adverse Effect for Historic Property Affected category)

Determination of Effect (Check One)

 FORMCHECKBOX 

No historic properties will be affected (i.e., none are present or there are historic properties present but the project will have no effect upon them) 

 FORMCHECKBOX 

No Adverse Effect to a historic property (i.e., a historic property is present and affected. However, the project either has no adverse effect on the historic property, or the applicant or other federally authorized representative will consult with the SHPO to modify the project or impose conditions to avoid adverse effects.)

 FORMCHECKBOX 

Adverse Effect to a historic property (i.e., a historic property is present and adversely affected. The applicant, or other federally authorized representative, will consult with the SHPO and other consulting parties to resolve the adverse effect.)

I understand that the SHPO has 30 days from receipt to object to the finding, after which the SHPO waives its opportunity to comment on this undertaking.

Federally Authorized Signature:  
 Date:       

Type name and title below (     
Submit one copy with each property for which our comment is requested.  Please print or type.

Return to: Review and Compliance Coordinator, State Historic Preservation Office, 600 E. Locust St, Des Moines, IA 50319-0290

INSTRUCTIONS FOR COMPLETING

REQUEST FOR SHPO COMMENT ON A PROJECT

The State Historical Society of Iowa (SHSI) a Division of the Iowa Department of Cultural Affairs (DCA) has prepared these instructions to initiate consultation with the State Historic Preservation Office (SHPO) and obtain comments on projects subject to Section 106 review.  Individuals or organizations that are uncertain if their project should be reviewed under the Section 106 process or who would like assistance in understanding how historic properties relate to their specific projects should also use these preliminary assessment forms. To aid SHPO review, a copy of the "Request For SHPO Comment on a Project" form should be fully completed and sent along with the supporting information, maps, photographs, or other appropriate documentation to the SHPO office on each property for which an Iowa Site Inventory form is completed. Incomplete forms and information severely limits SHPO’s ability to provide comments in a timely fashion. Copies of the appropriate forms are available from our web site http://www.iowahistory.org/preservation/review_compliance/review_compliance.html

or from the R&C Coordinator at (515) 281-8743.

I.
GENERAL INFORMATION
Please mark "new submittal" if this is the first time information has been sent to the SHPO.  Mark "more information" if this is additional information regarding a project that has been previously submitted to SHPO. If the project has already been assigned a Review and Compliance (R&C number) (designated as such in the upper right hand corner of correspondence from the SHPO), please enter the R&C number on the appropriate blank line.

a. Property name: Enter the name if known. For example "Terrace Hill" or the Fred and Mary Smith House.

b. Property Street and Number: Enter address for the project For example, "205 Main Street" or "10065 Old Military Trail Road." If a property such as a vacant lot or rural property does not have an address, then enter a street name or legal location. For example, NE corner of Hayes and Garfield Streets or the SW1/4, SW 1/4, NW 1/4, of Section 32, T97N-R24W.

c. County, City and Zip: Enter the appropriate information for the property or project area.  For example, "Johnson, Iowa City, 52242."
d. Federal Agency: Enter the name of the agency funding, licensing, or exercising regulatory authority for the project. For example: HUD, FCC, FDIC, RECD, EPA, NPS, etc.

e. Contact Person on Project: Enter the name and phone number of the person that should receive a response from SHPO and contacted with questions.

f. Return Address: Enter the address where SHPO response should be sent.

II.
IDENTIFICATION OF HISTORIC PLACES AND FINDING OF PROJECT EFFECT

The primary responsibility for meeting the requirements of Section 106 of the National Historic Preservation Act rests with the Federal Agency.  Federal agencies cannot delegate their legal obligation to comply with Section 106 to an applicant or non-Federal party without clear statutory authority. An exception is the Community Development Block Grant (CDBG) program where Congress has authorized HUD to delegate certain Federal environmental duties, including Section 106 compliance, to a local government.

PROGRAMMATIC AGREEMENT (PA) OR OTHER AGREEMENTS WITH SHPO (IF APPLICABLE).  Only check this box if you know your project falls under the provisions of an existing agreement between SHPO and federal/state agency or designee. A PA provides for project or program specific guidance on the identification and treatment of historic properties.

INCLUDES THE ATTACHED ELEMENTS REQUIRED UNDER 36 CFR 800.4(a). By checking this box and those for the four required components of this documentation, agencies/applicants are officially seeking SHPO comments on their project's Area of Potential Effect (APE); their identification of potential interested and consulting parties; and the results of their review of existing information on historic properties in the project area.

Area of Potential Effects (APE), as defined in 800.16(d), is shown on a map and described in sufficient detail.  Describe the specific geographic area or areas where a project may directly or indirectly cause changes to the character or usage of historic properties. Potential effects are influenced by the scale and nature of a project and may be different for kinds of effects caused by an undertaking. For example, the APE for a rehabilitation of an 1898 house would likely be limited to the house and its immediate surroundings. The APE for the demolition of the same house for construction of a five-story apartment building would not only effect the house but its entire neighborhood of late 19th and early 20th century residences.  On the other hand, a proposed road project a half mile away from this neighborhood might not result in the loss of any houses but would effect the neighborhood if certain streets were to be closed or traffic patterns changed. An even more complex situation might occur if a cellular phone tower was proposed adjacent to or in this same neighborhood, raising the issues of direct and indirect visual effects and the impacts of topography and proximity. Providing sufficient APE documentation for a house rehab would require a map locating the APE and a brief description of the project. A complex project may require more than one map, proposed construction plans, and several pages of written documentation.

Existing information has been reviewed on historic properties in the project area at SHPO office and at other locations of inventory data.  To satisfy this requirement, agencies or applicants may find it necessary to examine the inventory files at the SHPO in Des Moines or the Office of the State Archaeologist (OSA) in Iowa City.  Some inventory data may be available from local historic preservation commissions or other historic organizations. Information maintained and available at the SHPO is the most complete and encompassing.  SHPO staff is not available to conduct file research for agencies and applicants. In the near future, the SHPO intends to make its inventory data available via the Internet for research purposes.  Inventory materials are available for research and copying at the SHPO during regular office hours.  Agencies and applicants may request copies of survey reports, National Register nominations, and known inventory files, but should be aware that two or more weeks may be required to fulfill such requests.  To cover staff labor costs for pulling, copying, and mailing particular files, the normal fee for copying will be doubled to 50 cents per page.

Information has been sought from parties likely to have knowledge about historic properties in the project area.  Agencies and applicants should report on their efforts to obtain information from consulting parties, individuals, and organizations with knowledge of or concerns about historic properties in the project area and identify issues these groups raised relating to the project's potential effects on historic properties. The SHPO can provide lists of local historic preservation commissions, historical societies, interested professionals, and other contacts to assist agencies and applicants in this endeavor.

Information gathered from Indian tribes, as appropriate.  Agencies and applicants should report on their efforts to obtain information from Indian tribes to assist in identifying properties. Include those located off tribal lands, in project areas, which may be of religious and cultural significance to them and may be eligible for the National Register and invite them to be consulting parties. Agencies and applicants are responsible for making a reasonable and good faith effort to identify and contact such tribes. SHPO can provide a list of tribes that either currently reside within or have formerly resided in the State of Iowa. It should be noted that an Indian tribe may be reluctant to divulge specific information about the location, nature, and activities associated with religious and cultural sites.

IDENTIFICATION RESULTS.  Remember that both the History and Architecture section and the Archaeology section need to be completed and addressed for each project as appropriate.  The following information provides guidance on what types of information should be examined and included in the documentation.

History and Architecture

An attached Iowa Site Inventory form is completed for each building 50 years of age or older.  Check this box and complete the form ONLY for buildings, sites, structures, objects, and districts that are 50 years old or older. The form should be completed in accordance with the accompanying instructions entitled  "How to Complete the Form, and all items on the form should be completed unless the instructions indicate otherwise. The site form also includes continuation sheet/sheets for the Narrative Description, Narrative Statement of Significance, and Major Bibliographical References section of the form. To complete these forms adequately and accurately, agencies and applicants should familiarize themselves with National Register Bulletin 15: How to Apply the National Register Criteria for Evaluation and National Register Bulletin 39: Researching a Historic Property, copies of which are available from the SHPO.

Archaeology

Please mark the "Yes" box if this project will involve any type of excavation or subsurface disturbance of the property or has the potential to affect an archaeology site that may be eligible or potentially eligible for listing on the National Register of Historic Places.  Mark the "No" box if the project does not involve ANY subsurface disturbance or will not affect an archaeology site that may be eligible or potentially eligible for listing on the National Register of Historic Places.

If the "Yes" box is checked: please submit the SHPO comment form along with the information described in the boxes. If a definite site plan is not available, please submit a hand drawn sketch of the limits of the proposed project area and proposed project excavation. Photocopies of maps are acceptable. Include a description of all previous disturbances that are known to have occurred in the project area prior to the currently proposed project along with the current conditions of the project area.  Please note that when a project involves ONLY the potential for archaeology and DOES NOT INVOLVE ANY STANDING STRUCTURES, only the Request for SHPO Comment form and its attachments should be submitted to the SHPO for review. The Iowa Site Inventory Forms DO NOT NEED TO BE COMPLETED FOR PROJECTS INVOLVING ONLY ARCHAEOLOGY.

If the "No" box is checked or the property is less than 50 years of age, please complete the rest of the form, marking the appropriate boxes, and sign and date in the appropriate space.

APPLICANT CERTIFICATION

FINDINGS. Agencies or applicants MUST check a "Findings" box for each project and submit adequate documentation for such findings. The documentation needed to support a finding of "No Historic Properties Affected" can be found in 800.11(d) and that for a finding of "No Adverse Effect" or "Adverse Effect" can be found in 800.11(e).

No Historic Properties will be affected (i.e. none are present or there are historic properties present but the project will have no effect upon them) and adequate documentation under 800.11(d.) is provided.  Agencies and applicants will check this box when properties are not eligible for the National Register and their project has no direct or indirect effects on properties eligible for or listed on the National Register. In certain rare instances a project may have no effect on an eligible or listed property. For example, the rehabilitation of the interior of a noncontributing or ineligible building in a historic district would be viewed as having no effect because that project would have no impact on the character and qualities that caused the district to be found eligible or nominated.  In a similar vein, a cellular phone tower or antenna might be determined to have no effect if it could not been seen or had very minimal visual impact on a historic property.

An historic property will be affected and adequate documentation under 800.11(e) is provided.  Furthermore, in applying the criteria of adverse effect under 800.5, propose the project is considered to have:  (This will be the box checked for properties listed on or eligible for the National Register)

A No Adverse Effect under which, in consultation with the SHPO, the project will be modified or conditions imposed to avoid adverse effects.  Agencies or applicants should check this box when projects are planned to avoid potential adverse effects; are modified to avoid them; or are carried out in accordance with the Secretary of the Interior's Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings.

An Adverse Effect is found and the applicant, or other federally authorized representative will consult with the SHPO and other consulting parties to resolve the adverse effect under 800.6.  Agencies and applicants should check this box when demolition or destruction of historic properties is proposed; projects cannot be modified to avoid potential adverse effects; and cannot be carried out in accordance with the Secretary of the Interior's Standards for Rehabilitation and Guidelines for Rehabilitating Historic Buildings.

Federally Authorized Signature.  The individual authorized to sign for the agency or applicant should sign the appropriate space, enter the date, and type or neatly print the person's name in the space below the signature.

STATE HISTORIC PRESERVATION OFFICE COMMENT

 Leave this area blank.  When this form and its supporting documentation is received, SHPO will:

· Process your correspondence and information by assigning your project an R&C tracking number and by logging the project into our database.

· Notify you whether the 30 day review period will be initiated for your project. If a determination of effect and appropriate documentation have been sent in by the federal agency or an authorized party who is serving as the federal agency, the letter will notify the submitter that the 30 day review period has started and will also provide the date when the 30 day comment period will expire.  If the 30 day review period was not initiated, the letter will specify why the 30 day review period was not initiated and will request additional information or a determination of effect from the responsible federal agency or an authorized party who is serving as the federal agency.

· Distribute your information to appropriate review staff.

· Review your project information. SHPO staff may issue comments on a project within the 30 day review period.  If the 30 day review period was initiated and SHPO staff does not respond prior to the expiration date printed on the letter and YOU HAVE ALLOWED REASONABLE TIME FOR RECEIPT OF A LETTER WRITTEN ON DAY 30, you may assume that we concur with your agency's findings under Section 106 of the National Historic Preservation Act and your agency’s duties have been fulfilled where “No Historic Properties” will be affected or where a “No Adverse Effect” is proposed for a historic property.

Any questions about this form should be addressed to:

Review and Compliance Coordinator

600 East Locust St.

Des Moines, Iowa 50319-0290

Phone: (515) 281-8743

Site Inventory Form
State Inventory No.
     
 FORMCHECKBOX 
 New   FORMCHECKBOX 
 Supplemental
State Historical Society of Iowa
 FORMCHECKBOX 
 Part of a district with known boundaries (enter inventory no.)      
(November 1, 2004)

Relationship:   FORMCHECKBOX 
 Contributing     FORMCHECKBOX 
 Noncontributing


 FORMCHECKBOX 
 Contributes to a potential district with yet unknown boundaries


National Register Status:(any that apply)  FORMCHECKBOX 
 Listed   FORMCHECKBOX 
 De-listed   FORMCHECKBOX 
 NHL   FORMCHECKBOX 
 DOE


9-Digit SHPO Review & Compliance (R&C) Number      

 FORMCHECKBOX 
 Non-Extant  (enter year)       
1.  Name of Property

historic name        
other names/site number       
2.  Location

street & number
     
city or town
     
 FORMCHECKBOX 
  vicinity,    county
      

Legal Description:
(If Rural)
Township Name
Township No.
Range No.
Section
Quarter
of
Quarter



     
     
   
  
  
  



(If Urban)
Subdivision
     
Block(s)
     
Lot(s)      
3.  State/Federal Agency Certification [Skip this Section]

4.  National Park Service Certification [Skip this Section]
5.  Classification

Category of Property (Check only one box)
Number of Resources within Property





 FORMCHECKBOX 
  building(s)
If Non-Eligible Property
If Eligible Property, enter number of:

 FORMCHECKBOX 
  district
Enter number of:

Contributing
Noncontributing

 FORMCHECKBOX 
  site
  
buildings
  
  
  buildings


 FORMCHECKBOX 
  structure
  
sites

  
  
  sites


 FORMCHECKBOX 
  object
  
structures
  
  
  structures



  
objects

  
  
  objects


  
Total

  
  
  Total

Name of related project report or multiple property study (Enter “N/A” if the property is not part of a multiple property examination).
Title
Historical Architectural Data Base Number

     
     
6.  Function or Use

Historic Functions (Enter categories from instructions)
Current Functions (Enter categories from instructions)
     
     
     
     
     
     
7.  Description

Architectural Classification (Enter categories from instructions)
Materials (Enter categories from instructions)
     
foundation
     
     
walls
     
     
roof
     
     
other
     
Narrative Description ( FORMCHECKBOX 
 SEE CONTINUATION SHEETS, WHICH MUST BE COMPLETED)

8.  Statement of Significance

Applicable National Register Criteria (Mark “x” representing your opinion of eligibility after applying relevant National Register criteria)
 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 More Research Recommended
A
Property is associated with significant events.

 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 More Research Recommended
B
Property is associated with the lives of significant persons.
 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 More Research Recommended
C
Property has distinctive architectural characteristics.
 FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 
 More Research Recommended
D
Property yields significant information in archaeology or history.
County
     
Address
       
Site Number
     
City
     
District Number
     
Criteria Considerations


 FORMCHECKBOX 
 A
Owned by a religious institution or used
 FORMCHECKBOX 
 E
A reconstructed building, object, or structure.


for religious purposes.
 FORMCHECKBOX 
 F
A commemorative property.


 FORMCHECKBOX 
 B
Removed from its original location.
 FORMCHECKBOX 
 G
Less than 50 years of age or achieved significance within the past


 FORMCHECKBOX 
 C
A birthplace or grave.

50 years.


 FORMCHECKBOX 
 D
A cemetery
Areas of Significance (Enter categories from instructions)
Significant Dates


Construction date

     
     
 FORMCHECKBOX 
 check if circa or estimated date

Other dates, including renovation

     
     
Significant Person
Architect/Builder

(Complete if National Register Criterion B is marked above)
Architect

     
     


Builder
     
     
Narrative Statement of Significance ( FORMCHECKBOX 
 SEE CONTINUATION SHEETS, WHICH MUST BE COMPLETED)

9.  Major Bibliographical References

Bibliography   FORMCHECKBOX 
 See continuation sheet for citations of the books, articles, and other sources used in preparing this form 
10. Geographic Data

UTM References (OPTIONAL)

Zone
Easting
Northing
Zone 
Easting
Northing

1 
  
     
     
2
  
     
     
3 
  
     
     
4
  
     
     

 FORMCHECKBOX 
 See continuation sheet for additional UTM references or comments
11. Form Prepared  By

name/title       
organization       
date
     
street & number       
telephone
     
city or town       
state      
zip code
     
ADDITIONAL DOCUMENTATION (Submit the following items with the completed form)
FOR ALL PROPERTIES

1.
Map: showing the property’s location in a town/city or township.

2.
Site plan: showing position of buildings and structures on the site in relation to public road(s).

3.
Photographs:  representative black and white photos.  If the photos are taken as part of a survey for which the Society is to be curator of the negatives or color slides, a photo/catalog sheet needs to be included with the negatives/slides and the following needs to be provided below on this particular inventory site:

Roll/slide sheet #
     
Frame/slot #
     
Date Taken
     
Roll/slide sheet #
     
Frame/slot #
     
Date Taken
     
Roll/slide sheet #
     
Frame/slot #
     
Date Taken
     

 FORMCHECKBOX 
 See continuation sheet or attached photo & slide catalog sheet for list of photo roll or slide entries.


 FORMCHECKBOX 
 Photos/illustrations without negatives are also in this site inventory file.

FOR CERTAIN KINDS OF PROPERTIES, INCLUDE THE FOLLOWING AS WELL
1.
Farmstead & District: (List of structures and buildings, known or estimated year built, and contributing or noncontributing status)
2.
Barn:

a.
A sketch of the frame/truss configuration in the form of drawing a typical middle bent of the barn.


b.
A photograph of the loft showing the frame configuration along one side.


c.
A sketch floor plan of the interior space arrangements along with the barn’s exterior dimensions in feet.

State Historic Preservation Office (SHPO) Use Only Below This Line

Concur with above survey opinion on National Register eligibility:  FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
 FORMCHECKBOX 
 More Research Recommended

   FORMCHECKBOX 
  This is a locally designated property or part of a locally designated district.

Comments:


Evaluated by (name/title):

   Date: 



Iowa Department of Cultural Affairs

State Historical Society of Iowa
Site Number
      

Iowa Site Inventory Form
Related District Number
     
Continuation Sheet

Page



     
     

Name of Property
County 

     
     


Address
City

Iowa Site Inventory Form

State Historical Society of Iowa
March 2005

How to complete the form for HUD/DNR Projects

Introduction
The Iowa Site Inventory form is a place for gathering information about a property for review by the State Historic Preservation Office (SHPO). The data collected is included in the statewide inventory and helps evaluate a property for listing in the National Register of Historic Places.

The categories of information are intended to help organize and present data about a property’s location, as well as the results of visual observation and research. The categories comprise part of what is entered on the National Register Registration Form, which is used to nominate a property to the National Register. If the property is eligible for listing in the National Register, data entered on the inventory form is transferable to the National Register Registration Form, thus allowing one to build upon the other.

Some categories (Historic Functions, Architectural Classification, Materials, and Areas of Significance) must be completed using special alphanumeric coding. These codes are tied to a computerized database and are found at the end of these instructions. Please include both the code and the written description on the appropriate line (e.g., “01A01 – Single-family dwelling”). This will not only make entering data into the database simpler, it will facilitate the review process. 

While most category items are based on those needed for filling out the National Register Registration Form, the lists are augmented with additional items drawn from Virginia & Lee McAlester, A Field Guide to American Houses (New York: Alfred A. Knopf, 1984), and Herbert Gottfried and Jan Jennings, American Vernacular Design, 1870-1940: An Illustrated Glossary (New York: Van Nostrand Reinhold Company Limited, 1985). While the latter is out of print, the Field Guide will be very useful to have on hand while completing the site form.

Additional information for completing particular entries on the inventory form can be found by referring to National Register Bulletin 16A "How to Complete the National Register Registration Form." This Bulletin is available online at www.cr.nps.gov/nr. 
Checklist

The following items must be completed on the Iowa Site Inventory Form, or your submittal will be returned to you:

· Name of Property. Most likely, you will fill in only the “Other Names/Site Numbers”

· Location. All of these items must be completed, including Street and Number, City, County, and EITHER the urban OR the rural Legal Description.

· Classification. Be sure to include the Number of Resources within the Property.

· Function or Use. You must include both historic and current functions

· Description. You must include an architectural classification (either a stylistic classification or a general classification found in category 09) and exterior material descriptions. You must also include a narrative description on a continuation sheet.

· Statement of Significance. You must indicate whether the property is eligible for listing on the National Register at the bottom of page 1 of the Iowa Site Inventory Form. A date of construction must be given on page 2. Also, a narrative discussion supporting your recommendation of eligibility must be included on a continuation sheet.

· Form Prepared By. This portion of the site form must be filled out in case there are questions regarding any items.

· Additional Documentation. Maps, site plans, and photographs must be included with the Iowa Site Inventory Form. These may be the same maps, plans, and photographs included as the overall project submittal.

All these items (marked by an asterisk *), and additional instructions on how to fill out the Iowa Site Inventory Form, are discussed in detail on the following pages. 

Header

State Inventory Number: The State Inventory Number is a unique seven-digit number tied to the computerized database. The first two numbers represent the county in which the property is found. The second set of numbers represents the property’s approximate order of survey within the county. Fore example, 57-0123 is the 123rd property assigned a number in Linn County.

If the property already has been assigned a site number and is being re-inventoried, check the box marked Supplemental so that it can be added to the existing office file folder for that property. Insert the assigned number on the blank line. If the property has not been assigned a number, leave the line blank, and check the box marked New.

Part of a district with known boundaries: Leave blank unless you know whether the property is part of a larger historic district. In that case, check the box, enter the site inventory number of the district, and check the box indicating whether the property is contributing or noncontributing to the district.

Contributes to a potential district with yet unknown boundaries: Leave blank unless you feel the property contributes to a potential historic district with yet undefined boundaries.
National Register Status: If known, check any boxes identifying whether the property is already listed or de-listed, a National Historic Landmark (NHL), or a property determined eligible for the National Register by the National Register office in Washington DC. This information is available from the Inventory Coordinator.

Review & Compliance Number (R&C #): An R&C Number is a nine-digit number SHPO assigns to federal undertakings. Leave this line blank unless an R&C Number has already been assigned to the undertaking.

Non-Extant (Year): If a property previously recorded is no longer standing, Please check this box and fill in the date of demolition, if known. 

1. Name of Property

Historic Name: Leave blank unless you know the name by which the property was originally known.

*Other Names/Site Number: Enter the name currently associated with property. In many cases, this will be the current homeowner or business.

2. Location

*Street and Number: Enter the name and number of the street or road where the property is located. 

*City or Town: Enter the name of the city where the property is located. For rural properties, mark the Vicinity box, and enter the nearest city.

*County: Enter the name of the county.

*Legal Description: Based on plat maps or property abstracts, enter the legal description for the property’s urban (Subdivision, Block, and Lot) or rural (Township, Range, and Section) location. If the entire description will not fit in the blanks, fill in as much information as will fit and attach the full description on a Continuation Sheet.

5. Classification

Category of Property: Mark the most appropriate box for the kind of property being documented. Keep in mind that “Buildings” are those resources that are built primarily to shelter to human activity, such as houses, garages, barns, etc. “Structures” include bridges, windmills, roads, etc.

*Number of Resources within Property: Count the number of resources on the property and include the number on the appropriate line under Non-Eligible or Eligible. If the property is thought to be eligible for the National Register, break the counts down according to which resources are in keeping with the historic character of the main building being recorded and those which are not.

Name of related project report or multiple property study: Leave blank unless a separate survey report or related Multiple Property Documentation Form accompanies the site form.

6. Function or Use

*Historic Functions and *Current Functions: From the attached alphanumeric list of "Data Categories for Functions and Uses,” select one that best describes the property’s original and present use. Other major past and present uses, especially those that altered the property’s appearance, should also be added. Please include both the alphanumeric code and the text for each item (e.g., “01A01 – Single Dwelling Residence”).

7. Description

*Architectural Classification: Select one or more entries from the attached alphanumeric list of “Data Categories for Architectural Classification” characterizing the property’s design, type, or method of construction. Please include both the alphanumeric code and the text for each item (e.g., “07E – Craftsman”). If you are uncomfortable choosing a stylistic classification, use the general 09 category for housing and/or roof forms.

*Materials: Select one or more items from the attached alphanumeric list of “Data Categories for Materials.” Please select materials that are visible on the exterior of the building and include both the alphanumeric code and the text for each item (e.g., “03 – Brick”). If more than one material is visible, enter the primary material. 

*Narrative Description: On a continuation sheet, briefly describe the property, including exterior and interior descriptions, as appropriate Be sure to describe alterations to the building (including known dates of the alterations) and portions of the property not visible in the submitted photographs.

8. Statement of Significance

*Applicable National Register Criteria: Mark “x” in front of the box for each criterion reflecting your opinion as to whether the property does or does not appear to qualify for National Register listing. If you are unsure of the property’s eligibility, check the box noting “More Research Recommended.”

Criteria Considerations: If you believe the property is eligible for listing on the National Register, mark “x” only in the boxes that apply.

Areas of Significance: If you believe the property is eligible for listing on the National Register, select one or two entries from the attached alphanumeric list of “Data Categories for Areas of Significance” that can be most persuasively justified and documented. Please include both the alphanumeric code and the text for each item (e.g., “02 – Architecture”).

*Significant Dates: For all properties submitted, enter the date of original construction. If documentary evidence, such as an assessor’s card, indicates the property is merely “old”, please estimate the date of construction and mark the adjacent box. Include the dates of any significant alterations on the line.

Significant person: If you believe the property is eligible for listing on the National Register under Criterion B, enter the individual’s last name followed by a comma and then the person’s first name and middle name or initial (e.g., White, Edward Gould).

Architect/Builder: If known, enter the full name of the person(s) responsible for the design or construction of the property.

*Narrative Statement of Significance: On a continuation sheet, include a statement explaining why you believe the property to be eligible or ineligible for listing on the National Register. Include any information collected from the property owner, local sources, historical societies, and preservation commissions.

Give a brief description of the property’s integrity. Keep in mind that integrity is not the same as condition. Integrity is related to the original location, setting, design, materials, workmanship, feeling, and association of the property. It measures whether the property can still convey its historic or architectural significance. A property can be in poor condition and still maintain its historic and architectural integrity.

Be sure to indicate whether or not you believe there is potential for a historic district that would include the property, and reasons for this belief. Give a brief description of the neighborhood, including property types, approximate ages, and integrity. If there is potential for a historic district, but this property would not contribute to it, be sure to indicate that, as well.

9. Major Bibliographical References

On a continuation sheet, list the primary sources of information used during research, whether oral or written. This lends credence to the evaluation and gives a basis for conducting further research. 

10. Geographic Data

Leave blank unless you are familiar with how to enter UTM reference data and wish to include it.

*11. Form Prepared By

Identify who prepared the form and his or her affiliation. The SHPO may need to contact this person if a question arises about the form or if additional information is needed.

ADDITIONAL DOCUMENTATION

The following information may be submitted on continuation sheets or separately as part of your overall project submittal. For additional guidance, please reference the Users Manual.

*Maps: A map indicating the property’s location. Draw or attach a map showing where the property is located in the town or township.

*Site plan: A site plan showing position of buildings and structures on the property.

*Photographs: Submit clear and descriptive 3” by 5” or larger photographs that give a true visual representation of the property. Include one that combines a front and side view and another one, if possible, combining a rear and opposite view.

* indicates required information

If you have additional questions about this form, please contact our office:

State Historic Preservation Office
General information:
515.281.8743

State Historical Society of Iowa
Inventory Coordinator:
515.281.8742

600 E. Locust Street
Historian:
515.281.8697

Des Moines, IA 50319-0290
Architectural Historian:
515.281.4013

Data Categories for 

Functions and Uses

01
Domestic

01A
single dwelling

01A01
residence

01A02
rowhouse

01B
multiple dwelling

01B01
duplex

01B02
apartment building

01C
secondary structure

01C01
dairy

01C02
smokehouse

01C03
storage pit

01C04
storage shed

01C05
garage

01C06
other dependencies

01C07
kitchen

01C08
carriage house

01C09
privy or outhouse

01D
transitory housing

01D01
inn (hotel of 10 rooms or less)

01D02
motel

01D03
way station 

01D04
hotel

01D05
tourist or motor court

01D06
bed and breakfast

01D07
boarding house

01E
institutional housing

01E01
military quarters

01E02
staff housing

01E03
poor house

01E04
orphanage

01F
camp

01G
village site

01H
resort, camp or communal buildings

01H01
headquarters or administration building

01H02
kitchen or dining hall

01H03
bathhouse or washhouse

01H04
assembly room

01H05
bunkhouse or barracks

01I
town site

02
Commerce/Trade

02A
business

02A01
office building

02A02
livestock or grain exchange

02A03
livestock or livery stable

02A04
lumber

02A05
newspaper

02A06
machine shop

02A07
implement dealer

02A08
laundry or dry cleaner

02A09
agricultural supplies

02A11
gaming or gambling

02A12
brothel

02B
professional

02B01
architect studio

02B02
engineering office

02B03
law office

02B04
insurance office

02C
organizational

02C01
trade union

02C02
labor union

02C03
professional association

02D
financial institution

02D01
savings and loan

02D02
bank

02D03
stock exchange


02E
specialty store

02E01
auto showroom

02E02
bakery or confectionery

02E03
dry goods (clothing, textiles, notions, etc.)

02E04
blacksmith shop

02E05
hardware store

02E06
jewelry store

02E07
photographer

02E08
barber or beauty shop

02E09
furniture

02E10
appliance sales and service

02E11
grocery

02E12
butcher

02E13
carpentry

02E15
billiards or pool hall

02E16
bowling alley

02E17
tobacco store or cigar store

02F
retail center

02F01
general store

02F02
marketplace

02F03
trading post

02F04
department store (e.g. Younkers, Sears)

02F05
strip mall

02F06
enclosed mall

02F07
“big box” retail

02G
restaurant

02G01
café or diner

02G02
bar

02G03
roadhouse

02G04
tavern

02G05
drive-in or drive-up restaurant

02H
warehouse

02H01
ice house

02I
trade (archaeology)

03
Social

03A
meeting hall

03A01
grange

03A02
union hall

03A03
Pioneer hall

03A04
hall of other fraternal, patriotic organization

03B
clubhouse

03B01
facility of literary, social or garden club

03C
civic

03C01
facility of volunteer or public service organization (e.g., Red Cross)

04
Government

04A
capitol

04A01
statehouse

04A02
assembly building

04B
city hall

04B01
town hall

04B02
township hall

04C
correctional facility

04C01
police station

04C02
jail

04C03
prison

04D
fire station

04E
government office

04E01
municipal building

04F
post office

04I
public works

04I01
electric generating plant

04I02
sewer system

04I03
water works


04J
courthouse

04J01
county courthouse

04J02
federal courthouse

05
Education

05A
school

05A01
schoolhouse

05A02
academy

05A03
secondary school

05A04
grammar school

05A05
elementary school

05A06
middle school

05A07
junior high school

05A08
high school

05A09
consolidated school

05A10
platoon school

05A11
opportunity school (special education)

05A12
vocational school or normal school

05A13
daycare or preschool

05B
college

05B01
university

05B02
junior college

05B03
administration building or offices

05B04
classroom building

05B05
student facility (e.g., union)

05C
library

05D
research facility

05D01
laboratory

05D02
observatory

05D03
planetarium

05E
education-related

05E01
college dormitory

05E02
housing at boarding schools

05E03
fraternity or sorority

05E04
faculty/administration housing

06
Religion

06A
religious facility

06A01
church

06A02
temple

06A03
synagogue

06A04
cathedral

06A05
mission

06A06
mound

06A07
sweathouse

06A08
kiva

06A09
dance court

06A10
shrine

06B
ceremonial site

06B01
astronomical observation post

06B02
intaglio

06B03
petroglyph site

06C
church school

06C01
religious academy or school

06D
church related residence

06D01
parsonage

06D02
convent

06D03
rectory


07
Funerary

07A
cemetery

07A01
burying ground

07A02
burial site

07A03
ossuary

07A04
mausoleum

07B
graves/burials

07B01
burial cache

07B02
burial mound

07B03
burials/grave

07C
mortuary

07C01
mortuary site

07C02
funeral home

07C03
cremation area

07C04
crematorium

08
Recreation and Culture

08A
theater

08A01
cineplex 

08A02
movie theater

08A03
playhouse

08A04
drive-in theater

08B
auditorium

08B01
auditorium/hall

08C
museum

08C01
art gallery

08C02
exhibition hall

08D
music facility

08D01
concert hall

08D02
opera house

08D03
bandstand

08D04
dancehall

08D05
recording studio

08E
sport facility

08E01
gymnasium

08E02
swimming pool

08E03
tennis court

08E04
playing field

08E05
stadium

08F
outdoor recreation

08F01
park

08F02
campground

08F03
picnic area

08F04
hiking trail

08F05
golf course or country club

08F06
boat house

08G
fair

08G01
amusement park

08G02
county fairground

08H
monument/marker

08I
work of art

08I01
sculpture

08I02
carving

08I03
statue

08I04
mural

08I05
rock art

09
Agriculture/Subsistence

09A
processing

09A01
meatpacking plant

09A02
cannery

09A03
smokehouse

09A04
brewery

09A05
winery

09A06
food processing site

09A07
gathering site

09A10
creamery

09A11
grain mill

09A12
soft drink or bottling facility

09B
production

09B01
farmstead


09C
storage

09C01
granary

09C02
silo

09C03
beverage

09C04
storage site

09C05
tobacco warehouse

09C06
grain bin

09C07
corn crib

09C08
grain elevator

09C09
grain or crop warehouse

09C10
icehouse

09C11
fruit and produce

09D
agricultural field

09D01
pasture

09D02
vineyard

09D03
orchard

09D04
crop marks

09D05
stone alignments

09D06
terrace

09D07
hedgerow or windbreak

09D08
cropland

09D09
land drainage

09E
animal facility

09E01
hunting or kill site

09E02
stockyard

09E03
hunting corral

09E04
hunting run

09E05
apiary

09E06
veterinary

09E07
hatchery

09F
fishing facility or site

09F01
fish hatchery

09F02
fishing grounds

09G
horticultural facility

09G01
greenhouse

09G02
plant observatory

09G03
garden

09H
agricultural outbuilding

09H01
barn: general purpose

09H02
barn: horse

09H03
barn: hay or feeder

09H04
barn: dairy

09H05
chicken house

09H06
hog house

09H07
machinery shed

09H08
milk or spring house

09H09
milking parlor

09H10
tool shed

09H11
wagon shed

09H12
well house

09I
irrigation facility

09I01
irrigation system

09I02
canals

09I03
stone alignments

09I04
headgates

09I05
check dams

10
Industry/Processing/ Extraction

10A
manufacturing facility

10A01
mill

10A02
factory

10A03
refinery

10A04
processing plant

10A05
pottery kiln

10B
extractive facility

10B01
coal mine

10B02
quarry

10B03
gypsum mine

10C
waterworks

10C01
reservoir

10C02
water tower

10C03
canal

10C04
dam

10C05
standpipe

10C06
gallery

10D
energy facility

10D01
windmill

10D02
power plant

10D03
hydroelectric dam

10E
communications facility

10E01
telegraph cable station

10E02
print plant

10E03
radio station

10E04
television station

10E05
telephone co. facility

10E06
publishing

10E07
transmission tower

10E08
satellite tracking

10F
processing site

10F01
shell processing site

10F02
toolmaking site

10G
industrial storage

10G01
warehouse

11
Health Care

11A
hospital

11A01
veteran's medical center

11A02
mental hospital

11A03
private or public hospital

11A04
medical research facility

11B
clinic

11B01
dispensary

11C
sanitarium

11C01
nursing home

11C02
rest home

11D
medical business/office

11D01
pharmacy

11D02
medical supply store

11D03
doctor or dentist's office

11E
resort

11E01
baths

11E02
spas

12
Defense

12A
arms storage

12A01
magazine

12A02
armory

12B
fortification

12B01
fortified military or naval post

12B02
earth fortified village

12B03
palisaded village

12B04
fortified knoll or mountain top

12B05
battery

12B06
bunker

12C
military facility

12C01
military post

12C02
supply depot

12C03
garrison fort

12C04
barracks

12C05
military camp

12D
battle site

12E
coast guard facility

12E01
lighthouse

12E02
coast guard station

12E03
pier

12E04
dock

12E05
life-saving station

12F
naval facility

12G
air facility

12G01
aircraft

12G02
air base

12G03
missile launching site


13
Landscape

13A
parking lot

13B
park

13B01
city park

13B02
county park

13B03
state park

13B04
national park

13C
plaza

13C01
square

13C02
green

13C03
public common

13D
garden

13E
forest

13F
unoccupied land

13F01
meadow

13F02
swamp

13G
underwater

13H
natural feature

13H01
valley

13H02
promontory

13H03
tree

13H04
river

13H05
island

13H06
pond

13H07
lake

13I
street furniture/object

13I01
street light

13I02
fence

13I03
wall

13I04
shelter

13I05
gazebo

13I06
park bench

13J
conservation area

13J01
wildlife refuge

13J02
ecological habitat

14
Transportation

14A
rail-related

14A01
railroad

14A02
train depot

14A03
locomotive

14A04
streetcar line

14A05
railroad bridge

14A06
freight house

14A07
engine or round house

14A08
shops

14A09
other support structures

14B
air-related

14B01
aircraft

14B02
airplane hangar

14B03
airport

14B04
launching site

14B05
terminal building

14C
water-related

14C01
lighthouse

14C02
navigational aid

14C03
canal or lock

14C04
boat

14C05
ship

14C06
wharf

14C07
shipwreck

14D
road-related (vehicular)

14D01
parkway

14D02
highway

14D03
road

14D04
bridge

14D05
toll gate

14D06
parking garage

14D07
gas station

14D08
stagecoach stop

14D09
automotive service or repair

14D10
bus station

14D11
rest stop

14D12
pedestrian bus shelter

14E
pedestrian-related

14E01
boardwalk

14E02
walkway

14E03
trail

14E04
skywalk

50
Work In Progress

60
Unknown

70
Vacant/Not In Use

99
Other

Data Categories for Architectural Classification

01
No Style

02
Colonial

02A
French Colonial

02B
Spanish Colonial

02C
Dutch Colonial

02D
Postmedieval English

02E
Georgian

03
Early Republic

03A
Early Classical Revival

03B
Federal

04
Mid-19th Century

04A
Greek Revival

04B
Gothic Revival

04C
Italian Villa

04D
Exotic Revival

04E
Octagon Mode

05
Late Victorian

05A
Gothic

05B
Italianate

05C
Second Empire (Mansard)

05D
Queen Anne

05E
Stick/Eastlake

05F
Shingle Style

05G
Romanesque

05H
Renaissance

06
Late 19th and 20th Century Revivals

06A
Beaux Arts (Beaux Arts Classicism)

06B
Colonial Revival

06C
Classical Revival (Neo-Classical Revival)

06D
Tudor Revival

06E
Late Gothic Revival

06F
Mission/Spanish Colonial Revival

06G
Italian Renaissance

06H
French Renaissance

06I
Pueblo

07
Late 19th & Early 20th Century American Movements

07A
Prairie School

07B
Commercial Style

07C
Chicago

07D
Skyscraper

07E
Bungalow/Craftsman

07E01
Bungalow

07E02
Craftsman

08
Modern Movement

08A
Moderne

08B
International Style

08C
Art Deco

08D
Wrightian/Usonian

09
Other

09A
House

09A01
Front-gabled Roof

09A02
Gable-front-and-wing

09A03
Side-gabled Roof, 1 story

09A04
Side-gabled Roof, 2 stories (traditional I-house)

09A05
Pyramidal or Hipped Roof, 1 story (2 rooms deep)

09A06
Hipped Roof, 2 stories 
(e.g., traditional Foursquare)

09A09
Cross-gabled Roof

09A10
1½ Story

09A11
2½ Story

09A13
Front-gabled Cubic (2 stories)

09A14
Side-gabled Cubic (2 stories)

09B
Barn

09B01
Crib

09B02
English Single-Level (Side gable without basement)

09B03
Bank (Raised basement with ramp)

09B04
Bank (Basement built into 
hillside)

09B06
Dutch

09B07
Transverse-Frame/Three-Portal

09B08
Broad Roof Hay/Cattle Feeder

09B09
Pole

09B10
Round / Polygonal

09B11
Square

09B12
Specialized Dairy

09B13
Specialized Horse

09C
Construction Method

09C01
Frame: Heavy Timber (Hewn)

09C02
Frame: Heavy Timber (Sawn)

09C03
Frame: Mixed Heavy and Light

09C04
Frame: Plank

09C05
Frame: Balloon

09C06
Frame: Platform

09C07
Frame: Laminated Rib

09C08
Frame: Pole

09C09
Roof Support: King-post Truss

09C10
Roof Support: Queen-post Truss

09C11
Roof Support: Howe Truss

09C12
Roof Support: Pratt Truss

09C13
Roof Support: Scissor Beam Truss

09C14
Roof Support: Warren Truss

09C15
Roof Support: Wing Joist/Cantilever

09C16
Roof Support: Shawver Truss

09C17
Roof Support: Clyde/Iowa Truss

09C18
Roof Support: Braced Rafter/Wing Joist

09C19
Pre-fabricated/Pre-cut

09C20
Welded Frame

09C21
Curved (Laminated) Rafter

09C22
Curtain Wall

09D
Roof Form

09D01
Flat

09D02
Gable

09D03
Gambrel

09D04
Gothic Curved

09D05
Hip

09D06
Mansard

09D07
Pyramidal

09D08
Round/Gothic

09D09
Monitor (Full and half type)

09D10
Saw Tooth Sky Light

09D11
Saltbox

09D12
Butterfly/Upswept

09D13
Shed

09E
Bridge

09E01
Pratt Through Truss

09E03
Pratt Pony Truss

09E05
Pratt Truss Subtype: Parker

09E06
Pratt Truss Subtype: Camelback

09E07
Pratt Truss Subtype: Whipple

09E08
Pratt Truss Subtype: Pennsylvania

09E09
Kingpost Truss

09E10
Bedstead Truss

09E11
Deck Truss

09E12
Warren Through Truss

09E13
Warren Pony Truss

09E14
Pipe Truss

09E15
Timber Pile

09E16
Timber Truss (covered)

09E17
Timber Stringer

09E18
Bowstring Through Arch-Truss

09E19
Bowstring Pony Arch-Truss

09E20
Mississippi/Missouri River

09E21
Steel Beam: Steel Stringer

09E22
Steel Beam: Steel Plate Deck Girder

09E23
Steel Beam: Steel Plate Through Girder

09E24
Concrete Girder

09E25
Concrete 

09E26
Concrete Culverts

09E27
Concrete Melan Arch

09E28
Concrete Luten Arch

09E29
Concrete Marsh Arch

09E30
Concrete Filled Spandrel Arch

09E31
Concrete Open Spandrel Arch

09E32
Stone Masonry Arch

09F
Commercial

09F01
False Front

09F02
Broad Front

09F03
Arcaded Block

09F04
Iron Front

09F05
Brick Front

09F06
Gable Front

09F07
Artistic Front

09F08
Roadside Commercial

09G
Church

09G01
Center Steeple

09G02
Gable End

09G03
Steepled Ell

09G04
Side Steeple

09G05
Twin Towers

09G06
Temple Front

09H
School

09H01
One-room Schoolhouse

09H02
Cruciform Plan

09H03
Rectangular Plan (e.g., Central Hall)

09H04
Central Tower Plan

09H05
“Modern School” Alphabet Plan (I, H, T, C, U, E)

09H06
Open Plan

09H07
Campus Plan

10
Mid and Late 20th Century Building Types

10A
Cape Cod

10B
Minimal Traditional

10C
Rambler/Ranch

10D
Split-level

10E
Split-foyer

10F
Cottage

10G
A-Frame

10H
Dome (e.g., Geodesic)

10I
Quonset Hut

10J
Mobile Homes

10K
Modular Homes (e.g., Wausau)

99
Mixed 
(more than 3 styles)

Data Categories for Materials

01
Earth

02
Wood

02A
Weatherboard

02B
Shingle

02C
Log

02D
Plywood/Particle Board (includes “T-111” and channel-cut wood)

02E
Shake

02F
Board and Batten

03
Brick

04
Stone

04A
Granite

04B
Sandstone (Including Brownstone)

04C
Limestone

04D
Marble

04E
Slate (see 09 for asbestos or “slate” siding)

05
Metal

05A
Iron

05B
Copper

05C
Bronze

05D
Tin

05E
Aluminum

05F
Steel

05G
Lead

05H
Nickel

05I
Cast Iron

05J
Zinc

06
Stucco

07
Terra Cotta

08
Asphalt

08A
Shingle / Composition Tile

08B
Rolled

09
Asbestos

10
Concrete

10A
Block

10B
Poured

11
Adobe

12
Ceramic Tile

13
Glass

13A
Block

13B
Carara

14
Cloth/Canvas

15
Synthetics

15A
Fiberglass

15B
Vinyl

15C
Rubber

15C01
Rubber membrane (EPDM)

15D
Plastic

15E
Wood fiber board/Hardboard (Masonite)

15F
Fiber cement board (Hardiplank, Cemplank, etc.)

15G
Synthetic stone (Permastone)

15H
Synthetic stucco (Dryvit/EIFS)

15I
Synthetic slate

16
Clay Tile

17
Other

Data Categories for Areas of Significance

01
Agriculture

02
Architecture

03
Archeology

03A
Prehistoric

03B
Historic Aboriginal

03C
Historic – Non-Aboriginal

04
Art

05
Commerce

06
Communications

07
Community Planning and Development

08
Conservation

10
Economics

11
Education

12
Engineering

13
Entertainment/Recreation

14
Ethnic Heritage

14A
Asian

14B
Black

14C
European

14C01
Ireland

14C02
Germany

14C03
Norway

14C04
Sweden

14C05
Denmark

14C06
Bohemia/


Czechoslovakia

14C07
Holland

14C08
England/Canada/


Wales/Scotland

14C09
Luxembourg

14C10
France

14D
Hispanic

14E
Native American

14F
Pacific Islander

14G
Other

15
Exploration/Settlement

16
Health/Medicine

17
Industry

18
Invention

19
Landscape Architecture

20
Law

21
Literature

22
Maritime History

23
Military

24
Performing Arts

25
Philosophy

26
Politics/Government


27
Religion

27A
Baptist

27B
Catholic

27C
Congregationalist

27D
Episcopalian

27E
Friends (Quakers)

27F
Jewish

27G
Latter Day Saints

27H
Lutheran

27I
Methodist

27J
Presbyterian

27K
Unitarian

27L
United Brethren

27M
Other Protestant

28
Science

29
Social History

30
Transportation

31
Other
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